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STUDENTOs #5000

CONCEPT AND ROLES IN STUDENT PERSONNEL

EQUAL EDUCATIONAL OPPORTUNITY/NON -DISCRIMINATION STATEMENT

The focus of the sh o o | sy
devel opment towar
and of administrative procedures.

stem is on the | earner, t he
d the school s goals is the
Each student shall be given equal opportunity.t 8&nce children vary widely in capacities,

interests, social and economic background, no two can be treated exactly alike if the fullest
development of each is to be achieved.

The federal and state governments have enacted and enforced laws regardiogiatity of
opportunity in education.

Therefore, the Board of Education reaffirms its policy to ensure an equal educational opportunity
for all students and to prohibit discrimination as proscribed under federal and state law, as amended
from time to ime. It is also the policy of the Board of Education to be impartial in all of its
relations with its students without regard to race, color, national origin, citizenship, ancestry,
religion, sex, sexual orientation, age, marital status, physical or Indisébility, or any other

legally protected status under applicable law. The Board of Education complies with the policy and
procedures of the Americans with Disabilities Act.

EQUAL EDUCATIONAL OPPORTUNITY OFFICER

Superintendent of Schools foratters dealing with curriculum, instruction, textbooks and learning
materials.

Legal Reference:

The Americans With Disabilities Act, 42 U.S.D. Section 12Hdlseq and Section 504, U.S.
Rehabilitation Act;

Title IX of the Education Amendments 972 (Higher Education Act); and
Title 42 of the United States Code, Section 1983.

Policy Adopted: August 13, 1985

Policy Reviewed:October 1, 1998

Policy Revised: January 21, 2009
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Admission/Placement

Because chronological age is one of the best indicators of maturity, children who have attained the
minimum age specified in the law will routinely be admitted to kindergartéxceptions from

routine admission beyond kindergarten may be by the elementary school Principal on the basis of
supporting evidence from physical and psychological examinations.

Children who apply for i ni ti al nsferdrom rompublcn t o
schools or from schools outside the district will be placed at the grade they would have reached
elsewhere pending observation and evaluation by classroom teachers, guidance personnel and the
building Principal. After such observati® and evaluations have been completed and reviewed
with parents, the Principal will determine the final grade placement of the children.

Evidence of compliance with state regulations regarding immunizations and health assessments
shall be required.

Legal Reference:

Connecticut General Statutes
10-261 Definitions
10-15 Towns to maintain schools

State Board of Education Regulations

10-76b-7 Admission of student requiring special education
10-204 a. Required immunizations

10-206 Health Assssments

cf. 5141.3 Health Assessments and Immunizations

Policy Adopted: August 13, 1985
Policy Reviewed:October 1, 1998
Return to Section Index




STUDENTS #5112

ELEMENTARY AND SECONDARY

ATTENDANCE

Ages of Attendance

According to Connecticut General Statute18®, the Board of Education shall provide education

for all persons between the ages of five and twenty years inclusive and who have not graduated
from a high school or vocational schoekcept as provided in Connecticut General Statutes 10
233d. According to Connecticut General Statuter@0(b)(2), special education will be provided

for children who have not attained school age who have been identified as being in need of special
educdion, and whose educational potential will be irreparably diminished without special
education.

Parents and those who have the care of children seven years of age and older and under sixteen
years of age are obligated by Connecticut law to cause anyckudHo attend public day school

or its equivalent, except that if a child is fourteen years of age or older and gainfully employed at
home or elsewhere, he/she is not required to attend school.

Legal Reference:
Connecticut General Statutes

10-15 Towns to maintain schools

10-15c¢ Discrimination in pubic schools prohibited. School attendance by five year olds (as
amended by P.A. 8805)

10-76a- 10-76g re special education

10-184 Duties of parents (re mandatory schooling for children betwgeshaf seven and under
sixteen years, inclusive)

10-186 Duties of towns and regional school districts. Hearing. Appeal. (re schooling for persons
between the ages of five and twenty, inclusive)

10-189 Leaving certificate

10-233d(d)(e) alternativeducation for expelled students (as amended by P-21838

State Board of Education Regulations
10-76b-7 Admission of student requiring special education
Policy Adopted: August 13, 1985

Policy Revised: November 17, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Attendance and Excuses

Connecticut State law requires parents to cause their children to attend school regularly during the

hours and terms the public schosl in session. It has been well demonstrated that regular

attendance is a key factor in the success a student achieves in school. The Board of Education

requires that accurate records be kept of the attendance of each childdeAt sthould not be

absent from school without the parentdés or gu

An absence shall be considered fiexcusedo when

a. Reasons of student health, including student illnesspiaca i t y or doctor os
district reserves the right to require a physician or other appropriate certification for
absences in excess of five consecutive days or a total of fifteen days in any school year.

b. Religious obligation.

c. Court appearance.

d. Death in family.

e. Approved school activities.

f. Suspension or expulsion.

g. Limited absence from school with parental consent.

Explanations for all absences, whether excused or unexcused, should be submitted to school
of ficials by thdanchil déds parent or guar

Board policy with respect to unexcused absences stresses prevention and inquiry leading to
remediation of absences. The Board follows Connecticut law as outlined in Truancy Policy
#5113.2

The administration shall establish regulations to cattytbe intent of the policy in a manner
which is in harmony with the law.
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Legal Reference:

Connecticut General Statutes
10-184 Duties of parents. (re: regular attendance of student in school)
10-199 through 1202 Attendance, truancy in general.

Policy Adopted: June 11, 1985
Policy Reviewed: October 1, 1998
Policy Revised: October 14, 2009

Return to Section Index




STUDENTS #5113
Administrative Regulation

ELEMENTARY AND SECONDARY

ATTENDANCE

Attendance and Excuses

Responsibility of Parents

Students are expected to be in school on all dayd listehe school calendar. If a student is
expected to be absent for an extended time, the parent must advise the school staff in advance.
When returning to school after an absence, an explanation by the parent or guardian explaining the
absence is requad.

Responsibility for missed classwork including homework, quizzes and exams, lies with the
student, not the teacher. Scheduling of the mgkevork will be arranged by the classroom
teacher with the student, and completed within 5 days after thenstetierns to school.

At the High School level, no make privileges will be allowed for students who are truant, as
defined in Policy #5113.2.

Limited Absences

Limited absencevith parental consent is considered to be fewer than four absenceg ona
month or ten absences in any one school year.

Excessive Absences

When absences, excused unexcused, exceed ten (10) school daysconference involving

parents and school staff will be established. Conferences can be called earlier whent frequ
absences are deemed to be impairing the stud
review all matters related to the absences and to plan an appropriate course of action, including
referral to legal authorities.

Regulation Adopted: e 11, 1985
Regulation Reviewed: October 1, 1008
Regulation Reviewed: October 14, 2009
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Attendance and Excuses

Permits to Work/eaving Certificates

The Board of Education encourages the staff to make every effort to dissuade students from
leaving school prior to graduation. In the case of fourteen to sixteen year olds wishing to leave
school to become employed, the necessarpnptiance with State regulations should be
accompanied by counseling or other assistance to the student making the decision.

Policy Adopted: December 3, 1985
Policy Reviewed:October 1, 1998
Return toSection Index




STUDENTS #5113.1
Administrative Regulation

ELEMENTARY AND SECONDARY

ATTENDANCE

Permits to Work

The school district will furnish a certificate of age of anypipto an employer wishing to employ
said pupil.

Legal Reference:
Connecticut General Statutes

10-193 Certificate of age of minors in certain occupations
10-194 Penalty

10-195 Evidence of age

10-197 Penalty for employment under fourteen

10-198 False statement as to age

Regulation Adopted: December 3, 1985
Regulation Revised: November 17, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Truancy
The Board of Education recognizes the importance of early intervention for students exhibiting
truancy behavior. A Atruanto means a <chil d

enrolled in the Litchfield Public Schools and has four unexcused abseocesdhool in any one
month or ten unexcused absences from school in any school year.

An fiexcused absenceo is an absence from a reg

a. Reasons of student health, I ncl udi ndistgct uden
reserves the right to require a physician or other appropriate certification for absences in excess
of five consecutive days or a total of fifteen days in any school year.

b. Religious obligation.

c. Court appearance.

d. Death in family.

e. Approved schol activities.

f. Suspension or expulsion.

g. Limited absence from school with parental consent.

Under Connecticut law, the Board has adopted the following policy to address truancy:
1. a. A meeting shall be held with the parent of each child who istfroraother person having

control of such child, and appropriate school personnel to review and evaluate the reasons for the

child being a truant.

b . The meeting must be held no | ater than t
absencen a month or tenth unexcused absences in a school year.

c. If the parent or other such person having control of a child who is truant fails to attend the
abovedescribed meeting OR if such parent or other person otherwise fails to cooperate with the
school in attempting to solve the truancy problem, the Superintendent of Schools shall be required
to file a written legal complaint for each truant with the Superior Court of the State of Connecticut
under Connecticut General Statutes SectionX8ballegng the belief that the acts or omissions
of the child are such that his family is a family with service needs
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2. The Board shall coordinate services with and referrals of children to community agencies
providing child and family ervices.

3. The Board shall, either on an annual basis or at the beginning of each school year, obtain the
telephone number or other means of contacting such parent or other person having control of
each child in grades kindergarten to twelve during theddway.

4. The Board shall institute a system of monitoring the unexcused absences of children in grades
kindergarten to eight. The fimonitoring syst

Whenever a child enrolled in school in any such grade fails to report to schookgulaly
schedul ed school day AND the school has rece
person having control of the child is aware
telephone the parent or such other person shathdme by school personnel or volunteers under
the direction of school personnel.

5. The Board shall provide annual notice of this policy and the related requirements under
Connecticut General Statutes Section18d to parents or other such individual(s) havi
control over pupils that attend grades kindergarten to grade twelve of the Litchfield Public
Schools.

Policy Adopted:  September 8, 1992
Policy Revised:  November 17, 1998
Policy Revised: October 14, 2009
Retun to Section Index




STUDENTS #5114.1(a)

ELEMENTARY AND SECONDARY

ATTENDANCE

Suspension and Expulsion/Due Process

Suspension

An authorized member of the administrative staff may suspend a student from school privileges or
tramportation services when the studentds cond

1. onthe school groundsorataschegp onsored acti vity is in viol
policy or is seriously disruptive of the educational process or endangers persons or property.

2. off schod grounds has violated a publicized policy of the Board and is seriously disruptive of
the educational process.

For any one incident, a student shall not be suspended for more than ten (10) consecutive school
days. No student shall be suspended mone tiia (10) times or a total of fifty (50) days in one
school year, whichever results in fewer days of exclusion, unless the student is granted a formal
hearing as specified in C.G.S146ei 4-180a.

Students may not be suspended without an informalirgeaefore the building Principal or the
Principal s designee unless the Principal det

A suspended student must be givan opportunity to complete anglasswork, including
examinations, which were missed durthg suspension.

At the discretion of the Principal,-school suspensions (not to exceed five consecutive days) may
be given when deemed appropriate no more than fifteen (15) times or a total of fifty days in one
school year, whichever results in fevaerys of exclusion.

Unless an emergency exists, no student shall be suspended without an informal hearing by the
administration. If an emergency situation exists, such hearing shall be held as soon after the
suspension as possible.

A suspension shall n@xtend past the end of the school year.

A suspension shal/l be i ncl ud erecord. rSuch rioice shallbed e n t
expunged from the cumulative record by the Board if the student (1) graduates from high school or
(2) is not eypelled or suspended again during the -fygar period commencing on the date of
his/her return to school from the suspension.
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Expulsion

Mandatory Expulsions

The Board of Education or an impartial hearing boawabst expel a student whenever there is
reason to believe that a pupil:

1. on school grounds or at a scheplonsored activity was in possession of a firearm, as defined
in federal law (18 U.S.C. Subsection 921), as amended from time to time, or deadly weapon,
dangerous instrument or martial arts weapon, as defined in state law, as amended from time to
time; or

2. off school grounds, did possess such firearm in violation of C.G.S. secti®h @9did possess
and use such a firearm, instrument or weapon in the comomista crime under chapter 952;
or

3. on or off school grounds offered for sale or distribution a controlled substance, as defined in
subdivision (9) of C.G.S. section 2240, whose manufacture, distribution, sale, prescription,
dispensing, transportingr opossessing with the intent to sell or dispense, offering, or
administering is subject to criminal penalties under C.G.S. sectiorz7Z1and 21278.

A student must be expelled for one calendar year if the Board or the impartial hearing board finds
tha the pupil did so possess and use, as appropriate, such a firearm, instrument or weapon or did so
offer for sale or distribution such a controlled substance.

The Board, subcommittee of the Board, or an impartial hearing panel may modify the term of a
mardatory one year expulsion on a case by case basis.

Permissive Expulsions

The Board of Education or an impartial hearing boayay expel a student whenever there is
reason to believe that a pupil:

1. on school grounds or at a school sponsored activity elatpublicized policy of the Board or
is seriously disruptive of the educational process or endangers persons or property; or

2. off school grounds violated a publicized policy of the Board and is seriously disruptive of the
educational process.

In makinga determination as to whether conduct is seriously disruptive of the educational process,
the administration may consider, but such consideration shall not be limited to: 1) whether the
incident occurred within close proximity of a school; (2) whetheemsitudents from the school

were involved or whether there was any gang involvement; (3) the unlawful use of a weapon, as
defined in C.G.S. Section 288, and whether any injuries occurred; and (4) whether the conduct
involved the use of alcohol.

1. Conduct that may begrounds for expulsion if occurring on school property, school
transportation vehicles or at any schspbnsored activity include, but is not limited to:
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>

Willfully striking or assaulting a student or any mieer of the school staff or contracted
services provider.

Thetft.

The use of obscene or profane language or gestures to a member of the school staff.
Deliberate refusal to obey a member of the school staff.

Blackmailing, threatening or intimidating satistaff or another student.

Willful destruction of school property of staff members or other students.

Creating a disturbance in the classroom.

Participating in walkouts from, or siis within, a classroom or school building.
Possession of drug paraphaia.

Unauthorized use or misuse of computers or other technological equipment.

Sexual harassment, harassment and hazing.

Gambling

. Throwing snowballs, rocks, sticks, food, etc.

Any violation of school policies or rules.

ZIrAETTIOMMOOW

Any student who engages in anytbé aforementioned acts shall be subject to discipline, up to
and including expulsion. The aboweted list is not exhaustive and students may be
disciplined, up to and including expulsion, for other forms of misconduct.

1. Conduct that may bgrounds for gpulsion if occurring off of school property or outside of
school activities includes, butmot limited to:

A. Conduct leading to a Class A misdemeanor felony arrest if that conduct is determined to
pose a danger to the student himself/herself, otheestsidschool employees or school

property.

B. Adjudication as a delinquent or a youthful offender as the result of a felony if the conduct
leading to the adjudication is determined to pose a danger to the student himself/herself,
other students, school empées or school property.

C. To the extent that it is applicable, any of the conduct listed in the above section that may
be grounds for expulsion if occurring on school property, school transportation vehicles or
at any schoesponsored activity, may also lgeounds for expulsion if occurring off of
school property or outside school activities.

Any student who engages in any of the aforementioned acts shall be subject to discipline, up to
and including expulsion. The abewmeted listis not exhaustive and students may be
disciplined, up to and including expulsion, for other forms of misconduct.

2. A speci al education studentbés handicapping
decision to expel. An Individualized EduaatiPlan (IEP) meeting must be held to determine
whether the behavior or student actions are in violation of Board of Education standards set
forth I n policy governing suspensi on and
handicapping condition.

3. Any special education student found to have carried a firearm, deadly weapon or dangerous
instrument on school property or ata scldpohsored actiwt or offering for sale
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or distribution on school propertgr at a schoesponsored activity a controlled substance,
whose manufacture, distribution, sale, prescription, dispensing, transporting or possessing with
the intent to sell or dispense, offering, or administration is subject to criminal penalties will be
referred to IEP for modification of individualized education plan or in ordeprevent
reoccurrence of such behavior and to ensure the safety of other children in the school.

I f an | EP determines that the sipreradtiensaree duc at
deemed not to be the result of the student0:
procedures shall be conducted in accordance with provisions of this policy fepecial

education students. If the special education papmkpelled, he/she must be offered an

alternative educational opportunity consistent with his/her needs during the period of expulsion.

4. A. Any student under sixteen who is expelled shall be offered an alternative educational
opportunity during the periodf expulsion according to the terms of the law. Any student
between the ages of sixteen and eighteen not previously expelled and who wishes to continue
his/her education shall be offered an alternative educational opportunity if he/she complies with
condtions established by the Board, unless such student has been expelled for conduct
endangering persons which includdd possession of a firearm, as defined in federal law, as
amended from time to time, or a deadly weapon, dangerous instrument or arggtiakapon,
as defined by state law, as amended ftione to time,as defined in C.G.Section 21£240(9),
whose manufacture, distribution, sale, prescription, dispensing, transporting or possessing with
the intent to sell or dispense, or offering, omaistering is subject to criminal penalties under
Connecticut General Statutes Sections27a and 21278.

B. If a pupil is expelled for possession of a firearm or deadly weapon the Board of Education
shall report the violation to the local policepdetment or in the case of a student enrolled in a
regional vocationatechnical school to the state police. If a pupil is expelled pursuant to this
section for the sale or distribution of such a controlled substance, the Board of Education shall
refer the pupil to an appropriatde state or local agency for rehabilitation, intervention or job
training, or any combination thereof, and inform the agency of its action. Whenever a local or
regional Board of Education notifies a pupil between the ages of siate eighteen or the
parents or guardian of such pupil that an expulsion hearing will be held, the notification shall
include a statement that the Board of Education is not required to offer an alternative
educational opportunity to any pupil who is fouadhave engaged in the conduct described in
this subsection.

6. In determining the length of an expulsion, if applicable, and the nature of the alternative
educational opportunity, if applicable, the Board or the impartial hearing board may receive
andconsder evidence of past disciplinary probl
a classroom, suspension or expulsion.

7. A period of expulsion may extend into the next school year.

8. A student may be expelled before the formal hearing provided thehargency exists, but in
this case the hearing shall be held as soon after the expulsion as possible.
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9. The notice of formal hearing required by C.G.9.7 shall be given to the parents or
guardians of the studemdto the student if the student is a minor.

10. An expelled pupil may apply for early readmission to school. Except as provided in this
subsection, such readmission shall be at the discretion of the Board. The Board may delegate
authority for readmissionatisions to the Superintendent of Schools for the school district. If
the Board delegates such authority, readmission shall be at the discretion of the Superintendent.
Readmission shall not be subject to appeal to Superior Court. The Board or Sugenin iz
appropriate, may condition such readmission on specified criteria.

11. If a person who is at least seven years of age but less than-oven(g1) years of age and
enrolled as a student is arrested, either during the school year or when schb™ geasion,
for a violation of Connecticut General Statutes SectionZHz, i.e., the sale, carrying and
brandishing a firearm or facsimile of a firearm (a Class A or B misdemeanor or a felony), the
municipal or state police department/officer thatdmauch arrest shall, not later than the end
of the next weekday following such arrest or the next school day if the arrest occurred during
the school year, orally notify the Superintendent of Schools in the district where the person
resides of the identitof such person and the offense or offenses for which he/she was arrested.
Moreover, the arresting officer shall, within 72 hours of such arrest, provide written notification
of such arrest, containing a brief description of the incident.

The Superintedent shall maintain the report in a secure location and only inform the Principal

or supervisory agent of the school where the person is a student as required by Connecticut
General Statutes Sections-283h and 461124. The Superintendent or the pareitthe
arrested pupil may request the arresting of/
pursuant to an arrest. Further, if the police officer is called as a witness at the hearing, the

police officer may provide oral testimony, reports and @hwer information on the arrest.

Suspension and Expulsion/Due Process

Under provisions of C.G.S. 1283d, a student may be expelled at a meeting at which three or more
members of the Board are present provided that at least a majority of those pribseaxpitilsion
hearing vote for expulsion, and provided that at least three affirmative votes for expulsion are cast.

Annual Notification

Students and parents or guardians shall be notified of this policy annually.

Legal Reference:

Connecticut Gerral Statutes

C.G.S. Sections-476a through4.30a. Contested Cases. Notice. Record;

C.G.S. Sections 1P33a through 1:@33f. Suspension, removal and expulsion of students, as amended
by P.A. 95304;

P.A. 94221 An Act Concerning School Discipline agdfety;
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P.A. 97149 An Act Concerning Policy Notification of Arrests of Students;

P.A. 98139 An Act Concerning Student Suspensions and Expulsions;

53-a-3 Definitions;

53a217b Possession of Firearms and Deadly Weapor&chool Grounds;

GOALS 2000: Educate America Act, P.L. 137;

Title Il T Amendments to the Individuals with Disabilities Education Act. Section 317 (Local

Control Over Violence);

Elementary and Secondary, education Act of 196%rended by the Gun Free Schools Act of 1994;

C.G.S. Section HJ6a et seq. (special Education Services and Programs);

C.G.S. Section 186 (Duties of local and regional boards of education regarding school
attendancé providing transportation);

C.G.S Section 21240 et seq. (Dependenpyoducing Drugs: Definitions; and Penalty for lllegal
Manufacture, Distribution, Sale, Prescription, Dispensing);

C.G.S. Section 235 (Carrying of pistol or revolver without permit prohibited);

C.G.S. Section 238 (Unlawful use of a weapon);

C.G.S. Section 5206 (Carrying and sale of dangerous weapons);

18 U.S.C. Subsection 921 (Firearm Definitions);

21 U.S.C. Subsection 301 et seq. (Food, Drug and Cosmetic Act);

21 U.S.C. Subsection 801 et seq. (Federal Cdett@ubstances Act).

Policy Adopted:  July 8, 1986
Policy Revised: January 26, 1999
Return to Section Index




STUDENTS #5114.1(a)
Administrative Regulation

ELEMENTARY AND SECONDARY

ATTENDANCE

Suspension and Expulsion/Due Process

Suspension

When the Principal or designee has determined that there is cause for suspension of a student, the
following procedure shall be observed:

1. The student shall be given a hearing before the Principal or designee, at which time the charges
against the student will be stated and the student will be given an opportunity to respond to the
charge. This hearing must be grantedept when an emergency situation exists, in which case
the hearing must be held as soon after the suspension as possible. Nothing in the informal
hearing shall be taken to prevent a more formal hearing from being held if the circumstances
warrant.

2. The Rincipal or designee may receive and consider evidence of past disciplinary problems
which have led to removal from a classroom, suspension or expulsion of the student.

3. The Principal or designee shall make every possible attempt to reach the parendiangfa
the student stating the charges against the student and the terms and conditions of the
suspension.

4. Whether the telephone contact is made or not, the Principal or designee shall forward a letter to
the parent or guardian at the last known addaessrding to school records (unless a newer
address is determined) within one school day of the suspension, and offering the parent or
guardian the opportunity for a conference to discuss the suspension.

5. Notice of the suspension shall be transmittedheyRrincipal to the Superintendent of Schools
by the close of the school day following the commencement of the suspension.

6. If a student is eighteen or older, any notice required by Board policy and this regulation shall be
given to the student.

7. Textbooksand homework are to be provided each student for the duration of the suspension
period and the student shall be allowed to complete any classwork, including examinations,
without penalty, which was missed during the suspension.

8. The Superintendent sha#port any unusually serious cases of student suspension to the Board
of Education at the first meeting following such action.

9. Notice of a suspension for conduct endangering persons or property or seriously disruptive of
the educational process and a dggicn of the conduct leading to such suspension shall be
included in the studentds cumul ative educat
the cumulative record by the Board if the student (1) gradérateshigh school or (2) is
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notexpelled or suspended again during the-y@ar period commencing on the date of his/her
return to school from the suspsion.

The foregoing procedure will be followed unless the student has had a total of ten (10) suspensions
during the current school year, or has been suspended for a total of fifty (50) days during the

current school year uspendiohwoulthexceedteither Bgnréethes pr opos
suspension shall not take effect until so ordered by the Board of Education after a formal hearing
such as that required for expulsion. I f the

endangerpersons or property, is seriously disruptive of the educational process or is in violation
of a Board policy, expulsion may be recommended.

Expulsion

The Board of Education or an impartial hearing board, as defined in C.G.S. see?88dlinay

ormug expel any pupil whose conduct: (1) is i
endangers person or property; (3) is seriously disruptive of the educational process; and/or (4)
warrants a mandatory expulsion as mandated by law, as amendedrieoto time. For a more

compl ete explanation of the Boardds expul sion
on expulsion which encompasses all the above.

The procedures leading to an expulsion are:

1. Requests for expulsion are to beedied to the Board of Education through the Superintendent
of Schools.

2. Upon receipt of an expulsion request, the Superintendent will conduct an inquiry within two (2)
school days.

3. If after the inquiry the Superintendent or designee determines thatuithens ought to be
expelled, the Superintendent shall forward such request to the Board of Education within five
days after receipt of the request to expel.

4. Except i n an emergency situation requiring
condut a hearing to be governed by the following procedures:

A. The student and parent or legal guardian must be given notice at least five days prior to the
date of the hearing.
B. The notice shall contain:

1 The date, time and place of the scheduled hearing.

1 The deails of the grounds for the expulsion, including a narrative of the events leading
to the expulsion, the names of any witnesses against the student, copies of any
statements or affidavits of those witnesses, a detailed summary of any other
information tobe used in support of expulsion, including any record of past offenses or
misbehavior and whether any prior warnings or suspensions have been given, and the
proposed penalty.
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T A statement of the studentds rights.

1 A statement that the Board shall not be required to offer such alternative educational
opportunity to any pupil between the ages of sixteen and eighteen who Ieexpe
because of conduct which endangers persons if it is determinedexptiisionhearing
that the conduct for which the pupil is expelled involved (1) possession of a firearm, as
defined in federal law, as amended from time to time, or deadly weapngemus
instrument or martial arts weapon, as defined in state law, as amended from time to
time, on school property or at a schepbnsored activity or (2) offering for sale or
distribution on school property or at a schepbnsored activity a contrell substance,
as defined in subdivision (9) of C.G.S. section -248,m whose manufacture,
distribution, sale, prescription, dispensing, transporting or possessing with the intent to
sell or dispense, offering, or administering is subject to criminal pesainder C.G.S.
sections 21277 and 21&878.

C. At the hearing the student shall have the right to testify and produce witnesses and other
evidence in his/her defense and shall have the right to demand that any withnesses against
him/her appear in persoa answer questions.

In the exceptional circumstances the Board or the impartial hearing panel may refuse to

allow a witness against the accused student to appear, when the Board or panel believes

that fear on the part of the witness would prevent thegiof accurate testimony. In such
cases a verbatim statement of the witness?©d

A witnessobds unsubstantiated desire to rema
circumstance as to justify dispensing with confraotatind questioning by the student.

D. A student may be represented by any third party of his/her choice, including an attorney.

E. A student is entitled to the services of a translator, to be provided by the Board of
Education, whenever the student or his/parent or legal guardian do not speak the
English language.

F. The Board or impartial hearing panel shall keep verbatim record of the hearing and the
student or his/her parent or legal guardian shall be entitled to a copy of that record at
his/her own expese.

G. The Board or impartial hearing panel shall report its final decision in writing to the student,
stating the reasons on which the decision is based, and the penalty to be imposed. Said
decision shall be based on evidence produced and derived aathmghe

H. Except under unusual circumstances the parent or a minor student shall be notified of the
Board action within twentjyour hours.

I.  Whenever an emergency exists, the hearing provided for the above procedure shall beheld
as soon as possible after #gulsion.
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5. Whenever the Board of Education or impartial hearing panel expels a student it shall offer an
alternative education program to students under the age ofrsixides parent or guardian of
such student has the legal right to reject such a program without being subject to the truancy
law. The Board of Education shall make provisions for an alternative educational opportunity
to expelled students between the agksixteen and eighteen, conditional upon the desire of
the student to continue his/her education and compliance with conditions established by the
Board. A student age sixteen or older may be placed in an adult education programs as an
alternative edudsnal opportunity. However, the Board shall not be required to offer such
alternative educational opportunity to any pupil between the ages of sixteen and eighteen who
is expelled because of conduct which endangers persons if it is determined at tB®m®xpul
hearing that the conduct for which the pupil is expelled involved (1) possession of a firearm, as
defined in federal law, as amended from time to time, or deadly weapon, dangerous instrument
or martial arts weapon, as defined in state law, as ameinoedtime to time, on school
property or at a scho@ponsored activity or (2) offering for sale or distribution on school
property or at a schoaponsored activity a controlled substance, as defined in subdivision (9)
of C.G.S. section 21240, whose maufacture, distribution, sale, prescription, dispensing,
transporting or possessing with the intent to sell or dispense, offering, or administering is
subject to criminal penalties under C.G.S. sections2¥¥aand 21£278. Any special
education studentxepel | ed f or a misconduct not caus el
of fered an alternative educational opportun
period of expulsion.

6. If the Board expels a student for the sale or distribution of aated substance, the Board
shall refer the student to an appropriate state or local agency for rehabilitation, intervention or
job training, or any combination thereof, and shall inform the agency of its action. The Board
shall give the name of the studé , and a summary of the Board
to the Commissioner of Education within thirty days.

7. Notice of the expulsion and the conduct for which the student was expelled shall be included on
the studentds c u mud. a $uchv reticee gthall cha expunged ffromrthec o r
cumulative education record by the Board if the student graduates from high school unless the
expulsion notice is based on possession of a firearm or deadly weapon.

8. The Board may adopt the decision of a studpiulsion hearing conducted by another school
district provided such Board of Education held a hearing pursuant to C.GZR3d(®).
Adoption of such a decision shall be limited to a determination of whether the conduct which
was the basis for the exgidn would also warrant expulsion under the policies of this Board.
The student shall be excluded from school pending such hearing. The excluded student shall be
offered an alternative education opportunity in accordance with the provisions of 5 and 6
above.

9. Whenever a student against whom an expulsion hearing is pending withdraws from school and
after notification of such hearing but before the hearing is completed and a decision rendered,
(1) notice of the pending expulsion hearing shall be includedtohe st udent s ¢
educational record and (2) the Board shall complete the expulsion hearing and render a
decision.



STUDENTS #5114.1(e)
Administrative Regulation

10. A student expelled for possession of a fireeor deadly weapon shall have the violation
reported to the local police department or State Police if the student is enrolled innalregio
vocationaitechnical school.

11.The Board will report annually to the Commissioner of Education, as prescribeuarifon
pertaining to expulsions for weapons and/or dangerous instruments.

Prior Notice

The Superintendent shall provide for an effective means of informing all students and their parents or
guardians of the Boar dos immiogofeach schoolgeart dnwhenthee g ul
student enrolls or transfers during the school year.

Legal Reference:

Connecticut General Statutes

4-176e through 485 Uniform Administrative Procedure Act.

10-233a through 1:@33f Suspension and expulsiohstudents (as amended by P.A-3H!)
53a3 Firearm and deadly weapons

53a217b Possession of firearm and deadly weapons on school grounds

PA 94221 An Act Concerning School Discipline and Security
GOALS 2000: Educate America Act, P.L. 1R37.
18 U.S.C. 921 Definitions

Title 1l T Amendments to the Individuals with Disabilities Education Act, Sec. 314 (Local Control
over Violence)

Elementary and Secondary, Education Act of 1965 as amended by the Gun Free Schools Act of
1994

RegulationAdopted: July 8, 1986
Regulation Revised:  June 21, 1994
Regulation Revised:  January 26, 1999
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Non-Resident Attendance

The Boad of Education may approve requests for school attendance in the district for children
living outside the district for the reasons listed herein:

1. When the class enrollments in the district will permit the addition ofobdistrict students
and a tuion fee to be set annually by the Board of Education is paid by thef-alisgtrict
parents or guardian.

2. As part of a cooperative plan with neighboring school districts.

3. When a family is moving into the district but does not have a legal residsdnhe time the
school year commences. The tuition may be waived for a period not to exceed six weeks.

4. To complete a school year when the parents have moved out of the district during the school
year. A pro rata tuition rate will be charged usléise time remaining is six weeks or less,
when the tuition requirement may be waived by the Board of Education.

An exception may be made by the Board of Education for students to complete their Senior year in
High School provided that:

1. The High Scbol Principal and the Superintendent of Schools so recommend.

2. The student has been in attendance during the previous school year and has made a positive
contribution to the Litchfield School system over a period of years.

Legal Reference: Conciicut General Statutes
10-33 Tuition in towns in which no high school is maintained.
10-55 Pupils to attend regional school.
10-253 Children placed out by commissioner of social service or other agency (as
mended by P.A. 888)

Policy Adoged: August 13, 1985
Policy Revised: November 27, 1990
Policy Reviewed:October 1, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Non-Resident Attendancei Waiver of Tuition/Tuition Charges

When a family is moving into the district but does not have a legal residence at the time the school
year commences, and;

The Board of Education has approved a tuition waiver for a period patéed six weeks,

A pro-rata tuition rate will be charged for all days the student is in attendance beyonduleelsix
period. In order for tuition charges to cease, the family must provide evidence of residency
satisfactory to the Administration, whiclould consist of one or more of the following:

a) copy of a signed lease,

b) copy of real estate closing papers,

c) copy of certificate of occupancy (CO) executed by the local Building Inspector,
d copy of moverds contract,

e) home visit by school personnel, or

f) copy of other form of confirmatiodeemed acceptable to the Administration.

In order for a request for a tuition waiver to be submitted to the Board for consideration, the family
must first provide the Administration with proof of their intention to méwehe attendance area
within six weeks. Such proof could consist of one or more of the following:

a) a realtorb6s agreement to purchase or re
b) a buil derds estimate for completion of
c) another form of proof acceptable to the Administrati

Nothing in this procedure shall be construed to affette Boar ddés right to ref
out-of-district studentuinder the provisions of Board Policy 5118.

Regulation Reviewed by Board: December 11, 2001
Return to Section Index
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ELEMENTARY AND SECONDARY

ATTENDANCE

Non-Resident Attendance Tuition Payment Schedule

When a family is moving into the Litchfield Public Sah District but does not have a legal residence

at the time the school year commences, and the Board of Education has approved a request for school
attendance in the district for a child living outside the district, tuition must be paid to the schaal dist

in order for a child to be allowed to attend school in the district.

Tuition shall be paid as follows:

Tuition for the first semester (Septembiedanuary) will be due and must be received by the school
district business office not later Septemb®or the first day of the school year in which the child will
attend school, whichever comes first.

Tuition for the second semester (Januaryune) will be due and must be received by the school
district business office by January df the schoolear in which the child will attend school.

For any portion of the school year during which tuition has been prepaid, should the family and child
establish legal residence in the Town of Litchfield, anated portion of the tuition, based on an equal

per diem cost, will be refunded to the parents for those school days when the child/family had legal
residence in Litchfield.

If the Board has approved a tuition waiver for up to six weeks at the beginning of the school year and
if the family has not eablished legal residence at the conclusion of the six week period (mid October).
Prepaid tuition for the balance of the semester will be due as of the last day of the six week waiver
period for continued enrollment and attendance in the school district.

Tuition must be paid prior to the student being allowed to attend classes in the school district. Tuition
will be levied for each day of enrollment in school whether the child is present in school or not.

Regulation Reviewed by Board: September 18520



STUDENTS #5121

ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Examination/Grading/Rating

The Board of Education believes that the issuance of grades on a regular basis serves to promote a
process of continuous evaluation of studeatrpf or manc e, to inform the
parents and counselor of his/her progress and to provide a basis for bringing about change in
student performance, if such change seems necessary.

State Required Testing

In accordance with State Stagut t he school system wi |l | admi ni
and mathematics for grades 4, 6 and 8, as well as the CAPT for grade 10.

Results wil/l be considered a part of each st
will be establiskd where appropriate. High school students failing to demonstrate competency on
the CAPT shall be encouraged to retake the exam annually until graduation or until competency is
demonstrated.

(cf. 0522- Education Evaluation and Remedial AssistaneaP|
(cf. 6146- Graduation Requirements)

(cf. 6146.2- Statewide Proficiency/ Mastery Examinations)
(cf. 6180- Evaluation of the Instructional Program)

Legal Reference:
Connecticut General Statutes:
10-14p Reports by local and regional boardmstructional improvement and student progress (as

amended by P.A. 8293)

P.A. 84297 An Act Concerning High School Graduation Requirements

Policy Adopted: November 17, 1987
Policy Revised: November 17, 1998
Return to Seton Index




POLICY IS UNDER REVIEW IN CONJUNCTION WITH CURRENT LHS
GRADUATION REQUIREMENTS (SEE POLICY #5127.1) AND PROPOSED
ATTENDANCE POLICY/REGULATIONS

STUDENTS #5123(a)

ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Promotion/Retention

It is the philosophy of the Board of Education that all students should be placed in instructional
programs in which they can achieve academically as well as emotionally, socially and physically.
It is expected that the vast majority of students, giventigesmotivation and appropriate
instruction, will progress satisfactorily through their elementary and secondary school programs.
For a variety of reasons, however, individuals may require somewhat less or more time to develop
their educational potentialA decision to promote or retain a student will be based upon what is
best for the individual youngster.

Student placement is the joint responsibility of the professional staff and principal working with
the studentds par ent sof valuabl® aspistanca tand armust lwefsoughta r e |
However, the final decision rests with the building principal, subject to review by the
Superintendent.

Center School

Considerations for retention:

1. The child stands to benefit by repeating a grade.

2. The pupil is achieving below his ability and grade level.

3. Poor attendance has caused a lack of educational progress.

Middle School

Students at Litchfield Middle School are expected to pass at least three out of five major subject
areas inorder to be promoted to the next grade. Major subject areas include language arts,

mathematics, reading, science and social studies.

Any exception to the promotion policy can be made only after careful consideration and approval
by the administration,ubject to review by the superintendent.

Periods of instruction, requirements for promotion, and circumstances for retention of a student
shall be a team decision conducted in accordance with State Department of Education regulations.

High School

A student must accumulate the following number of credits in order to progress from one class to
another:
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Classes of 1986 and 1987:

Freshman to Sophomore3 Credits
Sophomore to Junior -8 Credits
Junior to Senior - 12 Credits
Graduation - 18 Credits

Chasses of 1988 and Thereafter:

Freshman to Sophomoret Credits
Sophomore to Junior -9 Credits
Junior to Senior - 14 Credits
Graduation - 20 Credits

Any exception to the Promotion/Retention Policy can be made only after careful consideration and
approval of the administration, subject to review by the Superintendent.

Policy Adopted:  June 25, 1985
Policy Reviewed: Qober 1, 1998
Return to Section Index




STUDENTS #5124.2

ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Reporting to Parents/Age of Majority

1.

School regulations concerning all attendanceenaie.g., early dismissal, late admission, field
trips, etc.) shall continue to be handled as they were before the student reached the age of
majority. Eighteen year olds not living with parent/guardian will be dealt with in attendance
matters.

All contacts and records shall continue to be maintained with the home. Eighteen year old
students may request direct communication and parents shall be notified of that action.

The school recognizes the right of the eighteen year old to examine all persomahirecords.

Any student at or above the age of majority who, independent of parents or guardian, takes up
residence in the Town of Litchfield and enrolls in Litchfield High School shall be required to
submit proof that he is indeed a resident of thé disi c t . Such proof cat
registration certified by the Town Clerk or a signed, notarized statement by the owner, renter,
or lessee of the property in the school district where the student resides.  Such proof of
residence must be cqteted and placed in the hands of the Principal within five calendar days
from the date of entrance of the student in question.

The above policy regulations are adopted under the assumption that reasonable school regulations
should apply to all studentsgardless of age.

Policy Adopted: November 17, 1987
Policy Reviewed: October 1, 1998
Return to Section Index
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STUDENT RECORDS

CONFIDENTIALITY AND ACCESS TO STUDENT REC ORDS

l. POLICY

The Litchfield Board of Education ("Board") complies with the state and federal regulations regarding
confidentiality and access to and amendment of student records. The Board shall implement
procedures that protect the privacy of pasesadd students while providing proper access to records.
Avalilability of these procedures shall be made known annually to parents of students currently in
attendance and eligible students currently in attendance.

. DEFINITIONS
A. Student Records

1. "Student records" shall include any information directly related to a student that is
recorded in any manner (e.g., in writing, on film, or on tape or disk) and that is
maintained by the school system or persons acting for the school system.

2. "Student reords" shall not include:

(a) private, personal, or working notes in the sole possession of the maker thereof, and
which are not accessible or revealed to any other individual except a "substitute”;

(b) employment records used only in relation to the sttis@employment by the school
district;

(c) alumni records that contain information about the student after he/she is no longer in
attendance at the school; and

(d) records on an eligible student that are maintained by a physician, psychologist,
professimal or paraprofessional made in connection with the treatment of the
student and disclosed only to individuals providing such treatment.

B. Directory Information

"Directory information"” includes information contained in an education record of a student
that would not generally be considered harmful or an invasion of privacy if disclosed. It
includes but is not limited to, the name, address, telephone number, electronic mail address,
photographic and video images, date and place of birth, major fiefd¢g)dy, grade level,
participation in schoesponsored activities or athletics, weight and height (if the student is a
member of an athletic team), dates of attendance, degrees and awards received, and the mos
recent previous educational agency or tntin attended.
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C. Eligible Student

An "eligible student" is a student or former student who has reached 18 years of age or is
attending an institution of pesecondary education or is an emancipated minor.

D. Parent

The word "parent” is defined as a parent or parents of a student, including a natural parent, a
guardian, or surrogate parent. The rights of a parent shall transfer to an eligible student,

however, a parent of a student who claims thatesttias a dependent under Section 152 of

the Internal Revenue Code of 1954 is entitled to the student's records without the eligible

student's consent.

E. Personally Identifiable Information

"Personally identifiable information” includes, but is notited to the name and address of

the student, student's parent, or other family member, the student's personal identifier, such
as social security number or student identification number, or a list of characteristics or
other information that would make teudent's identity easily traceable.

F. Access

"Access" is defined as the right to inspect, review, or obtain copies of a student's
educational records or any part thereof.

1. PROCEDURES
The following procedures shall apply regarding studentrdsco

Parents and/or eligible students have the right to inspect and review all education records of their child.
A request to inspect and review records shall be in writing.

For the records of regular education students, the Board will make recoidblaviar inspection and

review by parents or eligible students within a reasonable period of time, but in any event, no more
than 45 days from receipt of a written request. For the records of special education students, the
following time frames applyAs required by Section 106d-18(b)(1) of the Regulations of

Connecticut State Agencies, written requests by parents of students requiring special education and
related services will be accommodated within ten (10) school days of the receipt of sucts reques

within three (3) school days of the receipt of such requests if the requests are made in order to prepare
for a meeting regarding an individualized education program or within three (3) calendar days of such
a request if the request is made in ordgarépare for a meeting related to any due process proceeding.
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One free copy of a student's records will be provided to parents of students requiring special education
and related services on written vegt within 5 school days of the request.

The school district will appoint an individual to be responsible for the care and upkeep of all student
records. Educational records are kept by categories, each of which encompasses a specific type of date
collected during a student's education career. These categories also determine how long the school
district must maintain the records. The school district will provide to parents, on request, a list of the
categories and locations of education records celiechaintained, or used by the school district.

On an annual basis, the school district will notify parents of students or eligible students currently in
attendance of their rights regarding a student's education records. This notice will be publghed in
student handbooks in the District and will also be published in the school district's guide to Special
Education Policies/Procedures Manual and will be published in any other manner "reasonably likely"
to inform such parents and eligible studentsheirtrights. The school district will take steps to ensure
that parents or eligible students whose primary or home language is not English will also be notified of
their rights regarding a student's education records.

V. CONFIDENTIALITY OF EDUCATION RE CORDS

A. All school staff must understand that personally identifiable information in student records
is confidential. Each person who has access to student records is responsible for ensuring
personally identifiable information is protected from disales at collection, storage,
disclosure, and destruction stages.

B. Student records are not public records and any disclosure other than to persons authorized to
receive the records without prior parent consent violates the law and Board policy, except as
provided in federal and state statutes.

V. ACCESSIBILITY TO STUDENT RECORDS

A. A parent or eligible student may have access to specific confidential information about the
student unless such rights have been waived under Section IX, below.

B. Aside from aparent or eligible student, only professional staff members who have been
determined by the school system to have a legitimate educational need, and the other
exemptions as set forth in Section VI, may have access to a student's records. The district
mairtains a record of parties that have access to education records, including information
found in computer memory banks.

C. Parents' rights of inspection and review are restricted to information dealing with their own ¢
All requests for access to studeetords must be in writing. A parent does not lose his or her ric
to access to records upon divorce. This means that evecustodial parents retain their rights to
review their childbdés education records wunl
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1. When requesting inspection or review, a parent or eligible student will submit a written
request that identifies the record or records being sought. The school district will notify
the parent or eligible stient of the date, time, and location where the records may be
inspected and reviewed. Requests will be accommodated within a reasonable period of
time but in no case more than 45 calendar days after the receipt of such requests.

2. The parents may desigte a representative to inspect and review the records.

3. A school professional shall be present at all such inspections and reviews and shall
explain and interpret data in the records whenever access is granted.

D. A fee cannot be charged by the systersearch for or to retrieve the educational records of
a student. If a student has been identified as requiring special education and related
services, the parents' right to inspect and review the child's records shall include the right to
receive onerke copy of those records. A request for the free copy shall be made in writing.
The board of education shall comply with such request as stated above. A charge will be
levied for additional copies; in no case will the charge exceed 50¢ per page.

E. A form will be kept documenting individuals who have obtained access to student records
including information found in computer memory banks.

1. The form shall indicate the name of any individual, agency, or organization that
obtained access to the studemecords, the date access was given, and the purpose for
which the party was granted access to the records, including the names of additional
parties to whom the receiving party may disclose the information on behalf of the school
district, and the leginate educational interest in obtaining the information.

2. The form does not need to include a record of access if the information was given to
parents, eligible students, teachers, or other school personnel who have a legitimate
educational interest im student's record, a person(s) with written consent from the
parent or eligible student, or if the records are sought under direction of a law
enforcement subpoena, where either the existence or contents of the subpoena or the
information requested in theubpoena is to remain undisclosed, or if access was to
directory information only.

3. The form is a permanent part of the record and must be available to the parent or eligible
student upon request.
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VI.

F.

The following individuals may inspect a student's record: the parent or eligible student, a
student attending an institution of pastcondary education, the school official or other
school personnel responsible for maintaining the student's records| persmnel with a
legitimate educational interest, and authorized representatives of the Comptroller General of
the United States, the Secretary of Education, or State and local educational authorities.

THE RELEASE OF RECORDS OR PERSONAL DATA

A.

The school system or its designated agents may not permit release of personally identifiab
records or files of any student to any outside individual, agency, or organization without the
written consent of the parents or eligible student, except as indigatéd.(D) below.
Personally identifiable information contained in the student record, other than directory
information, will not be furnished in any form (i.e., written, taped, petsegrerson, statement
over the telephone, on computer disk, etc.) tp @erson other than those listed below, unless
written consent has been obtained.

To be effective, the written consent must be signed and dated and must specify the records
that may be disclosed, note the purpose of the disclosure, and identifytgherpeass of
parties to whom the disclosure may be made.

. The school district shall provide a copy of the records, as disclosed to a parent, to a student

under 18, if the parent requests the student receive the copy.

Personally identifiable inforation may be released without consent of the parents, or the
eligible student, only if the disclosure is:

1. To other school officials, including teachers within the educational agency who have
been determined by such agency or institution to have leg@ieducational interests in
the records. A school official has a legitimate educational interest in the records if the
official is: (i) performing a responsibility that is specified in his or her job description,
position description, or contract agream€ii) performing a task related to the student's
education; (iii) performing a task related to discipline of a student; or (iv) providing a
service or benefit to the student and/or the student's family including, but not limited to,
health care, pareeffectiveness training, and home bound instruction.

2. To officials of other schools or school systems in which the student seeks or intends to
enroll upon condition that the student's parents be notified of the transfer, receive a copy
of the record if desed, and have an opportunity for a hearing to challenge the content of
the record pursuant to Section VII.
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3.

#5125(f)

To authorized representatives of the Comptroller General of the United States; the
Attorney Generlof the United States; the Secretary of Education; or State and local
educational authorities, under the following conditions: the school shall provide such
authorized representatives access to student or other records that may be necessary in
connectionwith the audit, evaluation, or enforcement of state and federally supported
education programs, but shall not permit such representatives to collect personally
identifiable information unless specifically authorized to do so by state and federal law
or if the parent or eligible student has given written consent for the disclosure.

In connection with a student's application for, or receipt of, financial aid, if such
information is necessary to determine eligibility for, the amount of, or the conditions for
financial aid, or to enforce the terms and conditions of financial aid.

To state and local officials or authorities to whom such information is specifically
required to be reported or disclosed pursuant to state statute adopted prior to November
19, 1974jf the disclosure concerns the juvenile justice system and its ability effectively

to serve the student whose records are released or if the officials and authorities to
whom the records are disclosed certify in writing to the school district that the
information will not be disclosed to any other party without the prior, written consent of
the parent of the student, except as provided under State law.

To accrediting organizations in order to carry out their accrediting functions.

To parents of an eligib student who claim that student as a dependent student as
defined in Section 152 of the Internal Revenue Code of 1986.

In connection with an emergency if knowledge of the information is necessary to protect
the health or safety of the student or otinelividuals.

a. A student's education records may include appropriate information concerning
disciplinary action taken against the student if the student's conduct posed a
significant risk to the safety or wdbdkeing of that student or other members rod t
school community.

b. Such information may be disclosed to teachers and school officials who have been
determined to have legitimate educational interests in the behavior of the student.

To comply with a judicial order or lawfully issued subpoena,vigied that the
educational agency makes a reasonable effort to notify the parent or the eligible student
in advance of compliance, unless such disclosure is in compliance with (a) a federal
grand jury subpoena and the court has ordered that the existetheeamntents of the
subpoena or the subpoena

issued for a law enforcement purpose and the court or other issuing agency has ordered
that the existence or the contents of the subpoena or the information furnished in
response to the subpoena not be dssto
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10.To organizations conducting studies for, or on behalf of, educational agencies or
institutions for the purpose of developing, validating, or administering predictive tests,
administer student aid @grams, or improving instruction, so long as the study does not
permit personal identification of parents or students by individuals outside the
organization and the information is destroyed after it is no longer needed.

11.Between two or more schoolswhich the student is enrolled or receiving services.

12.Directory Information as identified in Section Il. The school district will notify parents
or eligible students annually of the di
provide such individals with an opportunity to object to such disclosure.

13.1f the school district initiates legal action against a parent or student, the school district
may disclose to the court, without a court order or subpoena, the education records of
the student that arrelevant for the school district to proceed with the legal action as
plaintiff.

14.1f a parent or eligible student initiates legal action against the school district, the school
district may disclose to the court, without a court order or subpoena, ttheesiut 6 s
educational records that are relevant for the school district to defend itself.

VIl.  AMENDMENT OF STUDENT RECORDS

A. If a parent or an eligible student believes that information in the student's records is
inaccurate or misleading or violates 8tadent's right to privacy, he/she is entitled to:

1. Request in writing that the school district make appropriate amendments;
2. Receive within two (2) weeks a decision from the school district.

B. If the decision is to amend the records, the schitict shall promptly take such steps as
may be necessary to put the decision into effect.

C. If the school district decides that an amendment of data in accordance with the request is not
warranted, it shall so inform the parent or eligible studedtadvise him/her of the right to a
hearing.
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#5125(h)

VIll.  HEARING RIGHTS AND PROCEDURES

A. Rights

1.

Upon written request of a parent or eligible student to the Superintendent, an
opportunity for a heang shall be provided to challenge data to insure that they are not
inaccurate, misleading, or otherwise in violation of the student's right to privacy.

If, as a result of the hearing, the decision is that the data are inaccurate, misleading, or
otherwse in violation of the student's right to privacy, the data shall be amended, and
the parent or eligible student shall be

informed in writing.

If, as a result of the hearing, it is decided that data are not inaccurate, misleading, or
otherwise in vitation of the student's right to privacy, the parent or eligible student shall
be informed of the right to place in the records a statement setting forth the reasons for
disagreement with the decision.

a. Any explanation placed in the records of the stidghall be maintained by the
school system as part of the records of the student as long as the record or contested
portion is maintained by the school system.

b. If the records of the student or the contested portion are disclosed by the school
system ¢ any eligible party, the statement of parental disagreement shall also be
disclosed to said party.

B. Procedures

1.

The hearing shall be held within thirty (30) school days after the school system has
received the request, unless the parent requesisy d

The parent shall be given notice of the date, place, and time no less than one () school
week prior to the hearing.

The hearing will be conducted by a person(s) appointed by the Superintendent of
Schools.  This person(s) shall be knowleddeabf the policies relating to
confidentiality and shall not have a direct interest in the outcome of the hearing.
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4. The parent and the school system shall have the right to be represented by person(s) of
their choosing, to crosexamine witnesses, to present evidence, and to receive a written
decision of the hearing.

5. The decision reached through the hearing shall be made in writing within ten (10) days
of the hearing. The decision will be based solely ugh@nevidence presented at the
hearing and shall include a summary of the evidence and the reasons for the decision.

IX. WAIVER OF RIGHTS

A.

A parent of a student or an eligible student may waive his or her right of access to
confidential records subjettd the following limitations:

1. The waiver must be signed by the parent or an eligible student.

2. An educational agency or institution may not require such a waiver, but may request it.
A student who is an applicant for admission to an institutfgmostsecondary education or

is in attendance at an institution of pgstondary education, may waive his or her right to
inspect and review confidential letters and confidential statements of recommendations with

the following limitations:

1. The stdent is notified, upon request, of the names of all individuals providing the letters
or statements.

2. The letters or statements are used only for the purpose for which they were originally
intended.

3. The waiver is not required by the agency as a itimmdof admission to or receipt of any
other service or benefit from the agency.

4. The waiver must be in writing and executed by the student, regardless of age, rather than
by the parent.

. A waiver may be revoked with respect to any actions occuafireg the revocation.

Revocation of a waiver must be in writing.

. If a parent of a student executes a waiver, that waiver may be revoked by the student at

anytime after he/she reaches the age of 18.
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X. SPECIAL CONFIDENTIALITY PROCEDURES FOR HIV -RELATED
INFORMATION

A. The following definitions shall apply to Section X. of this policy:
1. Confidential HI\-Related Information

"Confidential HIV-related information” means any information pertaining to the
protected individual or obtained pursuant to a release of confidentiairétted
information, concerning whether a person has been counseled regarding HIV infection,
has been the subject of an Hi®lated test, or has HIV infection, Hikélated illness 10

AIDS, or information which identifies or reasonably could identify a person ashaving
one or more of such conditions, including information pertaining to such individual's
partners.

2. Health Care Provider

"Health Care Provider" means any physiciamtis, nurse, provider of services for the
mentally ill or persons with mental retardation, or other person involved in providing
medical, nursing, counseling, or other health care, substance abuse or mental health
service, including such services assadatwith, or under contract to, a health
maintenance organization or medical services plan.

3. Protected Individual

"Protected individual" means a person who has been counseled regarding HIV infection,
is the subject of an HIVelated test or who beenadjinosed as having HIV infection,
AIDS or HIV-related illness.

4. Release of confidential Hvelated information

"Release of confidential HWelated information” means a written authorization for
disclosure of confidential HIYelated information whichs signed by the protected
individual, if an eligible student, or a person authorized to consent to health care for the
individual and which is dated and specifies to whom disclosure is authorized, the
purpose for such disclosure and the time period duvithich the release is to be
effective. A general authorization for the release of medical or other information is not
a release of confidential H¥lated information, unless such authorization specifically
indicates its dual purpose as a general aithtboon and an authorization for the release

of confidential HI\frelated information.

5. School Medical Personnel

"School medical personnel” means an employee of the Board who is a registered nurse
or the school district medical adviser.
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B. Confidentiality of HIV-related Information

1. All school staff must understand that no person who obtains confidentiatetdéd
information regarding a protected individual may disclose or be compelled to disclose
sudh information. Each person who has access to confidentialréléed information
is responsible for ensuring that confidential H®&lated information is protected from
disclosure and/or redisclosure.

2. Confidential HI\Arelated information is not pulslinformation and any disclosure, other
than to persons pursuant to a legally sufficient release or to persons authorized by law to
receive such information without a legally sufficient release, violates the law and Board

policy.
C. Accessibility of Confilential HIV-related Information

1. No school staff member who obtains confidential Hiélated information may disclose
or be compelled to disclose such information, except to the following:

a. the protected individual, his/her legal guardian or a peastorized to
consent to health care for such individual;

b. any person who secures a release of confidential -rdidted
information;
C. a federal, state or local health law officer when such disclosure is

mandated or authorized by federal or state law

d. a health care provider or health facility when knowledge of the-tdlsted
information is necessary to provide appropriate care or treatment to the
protected individual or when confidential Hi¥lated information is already
recorded in a medical alt or record and a health care provider has access to
such record for the purpose of providing medical care to the protected
individual;

e. a medical examiner to assist in determining cause of death;

f. any person allowed access to such information d&yuat order.
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D.

#5125(1)
Procedures

If a school staff member, other than school medical personnel, is given confidential
HIV -related information regarding a protected individual who is also a student from the
student's legal guardian or the student, the school staff member shall attempt to secure a
release of confidential HIWelated information for the sole purpose of disclosing such
information to school medical personnel.

If a school medical personnelember is given confidential HFvelated information
regarding a protected individual, who is also a student, by a student's legal guardian or
by the student and the legal guardian or the student requests accommodations to the
student's program for reasorsated thereto, the school medical personnel member
shall inform the legal guardian or the student, if an eligible student, that a release of
confidential HI\trelated information is necessary before such information may be
disclosed to other educationakrponnel capable of assessing the need for and
implementing appropriate accommodations to the student's program.

Any school staff member who obtains confidential HBlated information from a
source other than the protected individual or his/heallgyardian, shall keep such
information confidential and shall not disclose such information.

No school staff member may disclose confidential H#\ated information to other
school staff members without first obtaining a release of confidentialrel&ted
information.

Any record containing confidential Helated information shall be maintained in a
separate file, and shall not be subject to the provisions of this policy regarding
accessibility of general student records.

If school medicalpersonnel determine that the heath and safety of the student and/or
others would be threatened if a release of confidential-tdlgted information is not
obtained, the school medical personnel may seek a court order authorizing disclosure.
In such casessuch confidential HIVfelated information may disclosed as set forth in
and subject to any limitation of such court order.
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E.

#5125(m)

Disclosures Pursuant to a Release

. Any disclosure pursuant to a release shall be apaorad by a notice in writing stating,

"This information has been disclosed to you from records whose confidentiality is
protected by state law. State law prohibits you from making any further disclosure of it
without the specific written consent of therson to whom it pertains, or as otherwise
permitted by law. A general authorization for the release of medical or other
information is NOT sufficient for this purpose.

Oral disclosures must be accompanied or followed by the above notice withay<.0 d

Except for disclosures made to a federal, state or local health officer when such
disclosure is mandated or authorized by federal or state law, a notation of all disclosures
shall be placed in the medical record or with any i\ated test resultf a protected
individual, who shall be informed of such disclosures on request.

Child Abuse Reporting
Nothing in this policy shall limit a mandated reporter's responsibility to report suspected

child abuse or neglect under the Board's Child Abusk Meglect Reporting Policy
#5141.4.

Legal References:

34 CFR 99.1 99.67

FERPA 20 U.S.C. §§ 12329 seq

34 CFR 300.56(00.576

Conn. Gen. Stat. § 106b

Conn. Gen. Stat. § 1%81 etseq.
Regs. Conn. State Agencies §716d-18

Policy Adopted: August 13, 1985
Policy Revised: November 17, 1998
Policy Revised: June 11, 2002

Return to Section Index
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ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Awards for Achievement

The Board of Edcation encourages the administration and faculty to maintain a set of criteria and
procedures for presenting suitable awards to students for scholarship and distinguished service in
any school activity. In all cases, the relationship between the awattienelevant goal or goals

of the schools should be pointed out. Criteria for determining the awards shall be clearly
established by the administration and faculty and disseminated to faculty, students and parents.

The administration and faculty aretharized to review and approve, or reject, proposed trophies,
prizes, scholarships or other awards from-sonool donors.

Policy Adopted: August 13, 1985
Policy Reviewed: October 1, 1998
Return to Sean Index
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ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Graduation Reguirements

Graduation from Litchfield High School implies 1) that students have satisfactorily completed the
prescribed courses of study for the gradeltesad in accordance with their respective abilities, and 2) that
they have successfully completed the required number and distribution of credits.

The Litchfield Board of Education has determined the minimum number of credits for high school
graduation a indicated herein including the following courses:

English 4 Credits
Mathematics 3 Credits
3 Credits

Social Studies
(must include Civics / U.S. History & Glob

Studies)

Science 3 Credits
(must include a Physical Science)

Personal Wkness .5 Credit
Physical Education (Exercise Science) 1.5 Credits
Computer Applications .5 Credit

Fine Arts (Art / Music), Vocational Education, |2 Credits
Consumer Education, Technology, or

Business

Personal Financial Management .5 Credi
Electives ( Class of 2007) 7 Credits
Electives ( Class of 2008) 5 Credits

Class of 2007 Minimum 25 credits requiredClass of 2008 Minimum 23 credits required

The Litchfield Bard of Education has determingde minimum number of cdits for high school
graduatiorfor theClass of 2009 and beyonds indicated hein, shall includehe following courses:

English 4 Credits
Mathematics 3 Credits
3.5 Credits

Social Studies
(must include Civics, U.S. History & Global

Studies)

Science 3 Credits
(must include a Physical Scienaed Biology

Personal Wellness .5 Credit
Physical Education (Exercise Science) 1.5 Credits

Fine Arts (Art / Music), Vocational Education, |2 Credts
Consumer Education, Technology, or
Business

Electives 5.5 Credits

Minimum Credits required 2009 and beydnd3 credits.
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A full credit shall consist of the equivalent of not less than a forty minute class period for each school day of the
school year. (180 X 40 %200 minutes) Eligible credits correspond directly to the subject matter of the
specified course requirements.

In addition to credits offered through scheduled courses at Litchfield High School, enrolled students may, with
prior approval of the prinpal or his/her designee, earn and/or transfer as many as two credits at institutions

accredited by the Department of Higher Education, or regionally accredited, or through other educational
institutions within the State of Connecticut or out of state tjinoparticipation and successful completion of

high school or college level courses, including online courses offered by approved providers. A three (3) credit
college course is equal to .5 high school credit.

The Board of Education further establishkattstudents may earn one half (.5) credit in community service
which shall qualify for high school graduation as an elective course provided such community service is
supervised by a certified school administrator or teacher

With the prior approval othe principal or his/her designee, students may earn up to one half (.5) credit in
fulfillment of the physical education requirement after the successful participation and completion of:

1. One season of interscholastic sports (e.g.: basketball, soféusdball, soccer, etc).
2. A planned program of physical activity such as dance, yoga, gymnastics, etc.

These activities may not count as substitutes for the wellness requirement.

Courses taken in grades nine through twelv&3pinclusive, shall satigfthe credit requirement for graduation

at Litchfield High School. Students in grades seven and eight may earn credit toward meeting a specified high
school course requirement upon the successful completion of any course in which the primary focusmdsrresp
directly to the subject matter of a specified course requirement in grades nine to twelve. The administration will
identify courses for which high school credit may be earned and award credit in such cases where specified
performance requirements apdoficiencies attained by students. These requirements shall be determined by
the principal and/or his/her designee/s. Courses which are offered by the Litchfield Public School district at
Litchfield High School shall be approved by the Board of Edunatiad published in the Litchfield High School
Program of Studies. Published courses may or may not be offered every year and may be withdrawn due to
insufficient enroliment.

Transcripts of students who transfer to Litchfield High School will be assdsséheschool ounselorsand
credited toward graduation from Litchfield High School as appropriate, with the final decision for eligibility for
graduation being determined by the Principal.

The Board of Education recognizes its responsibility to edustgouth in the community as defindzy
Connecticut General Statutes. This responsibility includes students who drop out of High School. To assist out
of school youth, the Board will make available the services of the high school guidance pershalpethem

meet requirements for a diploma, e.g., through the G.E.D. (General Educational Development) testing process,
adult education, or other alternatives.

(cf. 5121 Examination/Grading/Rating)
(cf. 6146.2" Statewide Proficiency/MastgExaminations)
(cf.) Litchfield High School Student HandbobkKsraduation Requirements
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Legal Reference:

Connecticut General Statutes

> Section 1014n Ninth grade statewide proficiency examination; Conditions for néiesgion. Limitation

on use of test results (as amended by P.A2&lwhich provided that successful performance on statewide
proficiency/mastery examinations may not be used s a sole criterion of promotion or graduation.) amended
by P.A. 84297; P.A. 8-96)

> Section 1221a High School graduation requirements

Policy Adopted: December 1, 1987
Policy Revised: April 18, 2007
Policy Revised: April 30, 2008
Return to Section Index
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ELEMENTARY AND SECONDARY

PROGRESS/RECORDS

Homework

The Litchfield Board of Education views the school years as a partnership between students,
parents and teachers and recognizes that parental involvement in homework ensures continual
informatonabout the chil dds educati on.

The Board recognizes that a reasonable amount of study and preparation is necessary for the
scholastic growth of students. It is also aware that the amount of preparation should increase as the
child progresses through tgeades.

Homework assignments should be given to reinforce and augment the lessons taught in class and to
develop responsibility and good work and study habits. They are intended to extend and to
reinforce the student 0s relasn dhe hssighgent of homewdrleshall a r i
be determined by the teachers in accordance with the needs of the students and the objectives of the
curriculum.

Policy Adopted: June 11, 1985
Policy Revised: June 18, 1996
Policy Reviewed: October 1. 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES

Conducti Hazing/Bullying

Bullying Behavior In The Schools

In accordance with state law, it is theipyp of the Litchfield Board of Education that any form of
bullying behavior, whether in the classroom, on school property or at sgboatored events, is
expressly forbidden.

The Board of Education directs the Superintendent or his/her desigrndsvelop and adopt
administrativeregulations in furtherance of this policyAs provided by statutesuch regulations

shall: (1) enable students to anonymously report acts of bullying to teachers and school
administrators, (2) enable the parents or guardsrssudents to file written reports of suspected
bullying, (3) require teachers and other school staff who witness acts of bullying or receive student
reports of bullying to notify school administrators, (4) require school administrators to investigate
ary written reports filed pursuant to subdivision (2) and to review any anonymous reports, (5)
include prevention anhtervention strategies for school staff to deal with bullying, (6) provide for
the inclusion of language concerning bullying in studentesodf conduct and in all school
handbooks, (7) require school administrators to notify the parents or guardians of students who
commit any verified acts of bullying and invite them to attend at least one meeting with the
building principal and/or his/hetesignee and to notify the parents or guardians of students against
whom such acts were directed, and invite them to attend at least one meeting with the building
principal and/or his/her design€8) require each school within the district to maintalisteof the

number of verified acts of bullying in such school and make such list available for public
inspection and to report such number annually in a manner prescribed by the Commissioner of
Education to the Department of Education, and (9) requirel#rgification of appropriate school
personnel, which may include but shall not be limited to, pupil services personnel, responsible for
taking a bullying report and investigating the complaint.

The notification required pursuant to subdivision (7)llshalude a description of the response of
school staff to such acts and any consequences that may result from the commission of further acts
of bullying. Any information provided under this policy shall be provided in accordance with the
confidentiality restrictions imposed under the Family Educational Rights Privacy Act ("FERPA")
and the district's Confidentiality and Access to Student Information policy and regulations.
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For purposes of this policyi B u | | ghallimgai any overt acts by a student or group of students
directed against another student with the intent to ridicule, humiliate or intimidate the other student
while on school grounds or at a schepbnsored activity, which acts are committed more thae onc
against any student during the school year.

For purposes of this policii, S ¢ h®ppd n' s o r e d shallankan any aclivily conducted on or off
school property (including school buses and other seldaied vehicles) that is sponsored,
recognized pauthorized by the Board of Education.

Students who engage in bullying behavstrall be subject to school discipline up to and including
expulsion in accordance with the Board's policy on student discipline.

For purposes of this policy, no discipliyaaction shall be taken solely on the basis of an
unsubstantiated anonymous report.

Prevention and Intervention Strategy

The District shall implement, as required by C.G.S:22Qd, as amended, a prevention and

intervention strategy which may include, mihot limited to:

1. Implementation of positive behavioral interventions and supports process or another evidence
based model approach for safe school climate or for the prevention of bullying identified by the
Department of Education.

2. A school survey taletermine the prevalence of bullying.

3. Establishment of a bullying prevention coordinating committee with broad representation to review
the survey results and implement the strategy.

4. School rules prohibiting bullying, harassment, and intimidation andblestting appropriate
consequences for those who engage in such acts.

5. Adequate adult supervision of outdoor areas, hallways, the lunchroom, and other specific areas
where bullying is likely to occur.

6. Inclusion of grade appropriate bullying preventionricula in kindergarten through high school.

7. Individual interventions with the bully, parents; and school staff, and interventions with the bullied
child, parents; and the school staff.

8. School wide training related to safe school climate.
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9. Promotion of parent involvement in bullying prevention through individual or team participation in
meetings, trainings, and individual interventions.

Legal References: Connecticut General Statutes

10-15b Accessof paren or guardian to studentdés r
Inspection and subpoena of school or student records.

10-222d Policy on bullying behavior as amended by PA68.
10-233a Definitions.

10-233b Removal of pupils from class.

10-233c Suspension of pig

10-233d Expulsion of pupils

10-233e Notice as to disciplinary policies and action.
10-233f In-school suspension of pupils. Reassignment.

PA 06115 An Act Concerning Bullying Policies in Schools and
Notices Sent to Parents or Le@alardians.

Policy Adopted: January 28, 2003
Policy Revised: January 21, 2009
Return to Section Index
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Administrative Regulation

ELEMENTARY AND SECONDARY

ACTIV ITIES

Conducti Bullying/Hazing

Bullying Behavior In The Schools

The following sets forth the procedures to implement Board Policy #5131.2 concerning the prohibition
against bullying in the Litchfield Public Schools. Bullying behavior is strictly fmitdd, and students

who are determined to have engaged in such behavior are subject to disciplinary action, which may
include suspension or expul sion from school
behavior, however, involves a mulicetedapproach, which includes education and the promotion of

a school atmosphere in which bullying will not be tolerated by students or staff.

It is imperative that bullying be identified only when the specific elements of the definition are met,
because thelesignation of conduct as bullying carries with it special statutory obligations. Any
misconduct by one student against another student, whether or not appropriately defined as bullying,
however, will result in appropriate disciplinary consequences éopéhnpetrator.

l. Definition:

In accordance with state law and Board polit\p ul by megns any overt ac
a group of students directed against another student with the intent to ridicule, humiliate or
intimidate the other student whin school grounds or a at schaplonsored activity, which

acts areeommitted more than once against any student during the school year.

In accordance with this definition, the following factors should be considered before
identifying conduct by a st@mt or group of students as bullying in violation of Board policy.
The determination that conduct does not constitute bullying under state law and Board policy,
however, does not restrict the right of the Administration and of the Board of Education to
impose appropriate disciplinary consequences for student misconduct.

1 Location Bullying behavior in violation of Board policy must occur on school grounds
or at a schoesponsored activity (which by Board policy includes transportation
services). Condudhat occurs oftampus €.g. harassment over the Internet, physical
intimidation in the community) is not bullying under this Policy and Regulation.
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Administrative Regulation

While not considered bullying undstate law and Board policy, conduct that would
otherwise be considered bullying occurring-céimpus (and outside of any school
sponsored activity) may subject the perpetrator to disciplinary action. Discipline for
such conduct may be imposed if suchdust violates a publicized policy of the Board

and is seriously disruptive of the educational process. Unless such conduct triggers a
mandatory expulsion under Conn. Gen. Stat.-238d(a), however, school officials are
authorized to impose discipline rfeuch offcampus conduct only if such conduct
markedly interrupts or severely impedes the-ttagtlay operation of the school.

1 Repeated misconduct Bullying behavior in violation of Board policy must be
committed more than once against any student durilge s c h o ol year . o
incident, however egregious, i s not A bu
Similarly, numerous acts of misconduct against different students does not constitute
Abull yingd under state | aw and Board pol.

1 Ridicule, humiliation, and/or intimidation Bullying behavior is more than misconduct.
Such behavior is marked by the intent to ridicule, humiliate or intimidate the victim. In
evaluating whether conduct constitutes bullying, special attention should be pagd to th
words chosen or actions taken, whether such conduct occurred in front of others or was
communicated to others, how the perpetrator interacted with the victim, and the
motivation, either admitted or appropriately inferred, of the perpetrator.

1 Types of coaduct Bullying can take many forms and can include many different
behaviors having the overt intent to ridicule, humiliate or intimidate another student.
Examples of conduct that could constitute bullying include:

1. Physical violence and/or attacks;

2. Verbal taunts, namealling and puidowns, including taunts based on ethnicity,
gender, religion, sexual orientation, or other protected and/or individual
characteristics;

3. Threats and intimidation (through words and/or gestures);

4. Extortion or steahg of money and/or possessions.
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. Complaint processes

A. Publication of the prohibition against bullying and related procedures.

The prohibition against bullying shall be pultied by including the following
statement in the student handbook of each of the district schools:

ABullying behavior by any student in the
and such conduct may result in disciplinary action, including ensgpn and/or
expul sion from school . O0Bull yingbd means

students directed against another student with the intent to ridicule, humiliate or
intimidate the other student while on school grounds or a at sspoakoed activity,

which acts areommitted more than once against any student during the school year.
Students and parents may file verbal or written complaints concerning suspected
bullying behavior, and students shall be permitted to anonymously reporbfacts
bullying to teachers and school administrators. Any report of suspected bullying
behavior will be promptly reviewed. If acts of bullying are verified, prompt
disciplinary action may be taken against the perpetrator, consistent with his/her rights of
due process. Board policy and regulation # 5131.2 set forth this prohibition and the
related procedures in detail, and are available to students and their parents/guardians
upon request. o

B. Annual Notification of the Complaint Process

The process by wth students may make formal, informal, and anonymous complaints
as set forth below shall be publicized annually in the student handbook of each of the
district schools.

C. Formal complaints

Students and/or their parents or guardians may file writjeortee of conduct that they
consider to be bullying. Such written reports shall be reasonably specific as to the
actions giving rise to the suspicion of bullying, including time and place of the conduct
alleged, the number of such incidents, the targetuch suspected bullying, and the
names of any potential student or staff witnesses. Such reports may be filed with any
teacher or administrator, and they shall be promptly forwarded to the building principal
for review and action in accordance with Settg below.
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5131.2(d)
Administrative Regulation

Informal complaints

Students may make informal complaint of conduct that they consider to be
bullying by verbal report to a teacher or administrator. Such informal
complaintsshall be reasonably specific as to the actions giving rise to the
suspicion of bullying, including time and place of the conduct alleged, the
number of such incidents, the target of such suspected bullying, and the
names of any potential student or stafitnesses. A teacher, other
professional employee, or administrator who receives an informal
complaint shall promptly reduce the complaint to writing, including the
information provided. = Such written report by the teacher, other
professional employee dfor administrator shall be promptly forwarded

to the building principal for review and action in accordance with Section
IV below.

Anonymous complaints

Students who make informal complaint as set forth above may request that
their name be maintainedn confidence by the teacher(s) and
administrator(s) who receive the complaint. Should anonymity be
requested, the principal or his/her designee shall meet with the student to
review the request for anonymity and the impact that maintaining
anonymity of the complaint may have on the investigation of the
complaint and/or possible remedial action. At such meeting, the student
shall be given the choice as to whether to maintain the anonymity of the
complaint. Anonymous complaints shall be reviewed andoredie
action will be taken to address the situation, to the extent such action may
be taken that (1) does not disclose the source of the complaint, and (2) is
consistent with the due process rights of the student(s) alleged to have
committed acts of bulipg. No disciplinary action shall be taken solely

on the basis of an anonymous report.

. Staff responsibilities and intervention strategies

A.

Teachers and other school staff

Teachers and other school staff who witness acts of bullying, as defined
above, shall promptly notify the building principal and/or his/her designee
of the events observed, and shall promptly file a written incident report
concerning the events witnessed. Teachers and other school staff who
receive student or parent reports safspected bullying shall promptly
notify the building principal and/or his/her designee of such report(s). If
the report is a formal, written complaint, such complaint shall be
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forwarded promptly (no later than the next school day) to the building principal or
his/her designee. If the report is an informal complaint by a student that is received by a
teacher or other professional employee, he or she shall prepare a succinct written repo
of the informal complaintywhich shall be forwarded promptly (no later than the next
school day) to the building principal or his/her designee. If the report is an informal
complaint by a student that is received by other school staff, this emploge sh
verbally report the matter to the principal and/or his/her designee promptly (no later
than the next school day).

In addition to addressing both informal and formal complaints, teachers and other
professional staff members are encouraged to addessstie

of bullying in other interactions with students. Teachers and other professionals may
find opportunities to educate students about bullying and help eliminate bullying
behavior through class discussions, counseling, and reinforcement of socially
appropriate behavior. Teachers and other professional employees should intervene
promptly whenever they observe student conduct that has the purpose or effect of
ridiculing, humiliating or intimidating another student, even if such conduct does not
meette f or mal definition of #fAbullying. o

Administrator responsibilities

1. Investigation

The principal (or other responsible program administrator) shall be promptly
notified of any formal or informal complaint of suspected bullying received by
any buildirg administrator, teacher or other professional employee. Under the
direction of the building principal or his/her designee, all such complaints shall
be investigated promptly. A written report of the investigation shall be prepared
when the investigatiors complete. Such report shall include findings of fact, a
determination of whether acts of bullying were verified, and, when acts of
bullying are verified, a recommendation for intervention, including disciplinary
action. Where appropriate, written néiss statements shall be attached to the
report.

Notwithstanding the foregoing, when a student making an informal complaint
has requested anonymity, the investigation of such complaint shall be limited as
is appropriate in view of the anonymity of thengplainant. Such limitation of
investigation
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may include restricting action to a simple review of the complaint (with or
without discussing it with the alleged perpetratoufject to receipt of further
information and/or the withdrawal by the complaining student of the condition
that his/her report be anonymous.

Remedial actions

Verified acts of bullying shall result in intervention by the building principal or
his/her @signee that is intended to assure that the prohibition against bullying
behavior is enforced, with the goal that any such bullying behavior will end as a
result.

Bullying behavior can take many forms and can vary dramatically in how
serious it is, andwhat impact it has on the victim and other students.
Accordingly, there is no one prescribed response to verified acts of bullying.
Whil e conduct t hat rises to the | eve
generally warrant disciplinary action againse therpetrator of such bullying,
whether and to what extent to impose disciplinary action (detentiesghiool
suspension, suspension or expulsion) is a matter for the professional discretion

of the building principal. The following sets forth possibléementions for

buil ding principals to enforce the Bo:

a. Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such
verified acts of bullying do not reasonably require a distal
response, students may be counseled as to the definition of bullying, its
prohibition, and their duty to avoid any conduct that could be considered
bullying.

If a complaint arises out of conflict between students or groups of
students, peer mediati may be considered. Special care, however, is
warranted in referring such cases to peer mediation. A power imbalance
may make the process intimidating for the victim and therefore

l nappropri ate. The victimds commu
be low and could be further eroded by fear resulting from past
intimidation and fear of future intimidation. In such cases, the victim
should be given additional support. Alternatively, peer mediation may

be deemed inappropriate to address the concern.
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Disciplinary intervention

When acts of bullying are verified and a disciplinary response is
warranted, students are subject to the full range of disciplinary
consequences. Anonym® complaints that are not otherwise verified,

however, shall not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after
informing the accused perpetrator of the reasons for the proposed
suspension and givingrh/her an opportunity to explain the situation.

Expulsion may be imposed only after a hearing before the Board of
Education, a committee of the Board or an impartial hearing officer

designated by the Board of Education in accordance with Board policy.
This consequence shall be reserved for serious incidents of bullying
and/or when past interventions have not been successful in eliminating
bullying behavior.

General intervention strategies

In addition to the prompt investigation of complaints eilypng and direct
intervention when acts of bullying are verified, other district actions may
ameliorate any potential problem with bullying in school or at sehpohsored
activities. While no specific action is required and school needs for such
interventions may vary from time to time, the following list of potential
intervention strategies shall serve as a resource for administrators, teachers and
other professional staff members in each school:

a.

b.

Respectful responses to bullying concerns raisestinents, parents or
staff;

Planned professional development programs addressing bully/victim
problems;

Data collection to document bully/victim problems to determine the
nature and scope of the problem;
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d. Use of peers to help ameliorate the plight of victims and include them in
group activities;

e. Avoidance of sexole stereotypingd.g, males need to be strong and
tough);

f. Awareness and involvement on the part of saafil parents with regards
to bully-victim problems;

g. A curriculum that promotes communication, friendship, assertiveness
skills, and character education;

h. Modeling by teachers of positive, respectful, and supportive behavior

toward students;

I. Creatig a school atmosphere of team spirit and collaboration that
promotes appropriate social behavior by students in support of others;

J- Employing classroom strategies that instruct students how to work
together in a collaborative and supportive atmosphere.

V. Reporting obligations

A. Report to the parent or quardian of the perpetrator

If after investigation, acts of bullying by a specific student are verified, the building
principal or his/her designee shall notify the parent or guardian of the perpatrato
writing of that finding. If disciplinary consequences are imposed against such student, a
description of such discipline shall be included in such notification.

B. Reports to the victim and his/her parent or guardian

If after investigation, acts difullying against a specific student are verified, the building
principal or his/her designee shall notify the parent or guardian of the victim of such
finding. In providing such notification, care must be taken to respect the statutory
privacy rights of the perpetrator of such bullying. The specific disciplinary
consequences imposed on the perpetrator,
records, shall not be disclosed to the parents or guardian of the victim, except as
provided by law(e.g., courbrder/subpoena). The parentsguardians of students who
commit any verified acts of bullying shall be invited to attend at least one meeting with
the building principal and/or his/her designee; and the parents or guardians of students
against whom suchcts were directed shall be invited to attend at least one meeting
with the building principal and/or his/her designee.
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C. List of verified acts of bullying

The principal of each &ool shall maintain a list of the number of verified acts of
bullying in the school, and this list shall be available for public inspection upon request.
The list shall be reported annually to the Department of Education in such manner as
prescribed by th Commissioner of Education.Given that any determination of
bullying involves repeated acts over time, each report prepared in accordance with
Section 1lI(1) above that includes verified acts of bullying shall be tallied as one
verified act of bullying unless the specific actions that are the subject of the report
involve separate and distinct acts of bullying. The list shall be limited to the number of
such verified acts of bullying in the school, and it shall not set out the particulars of
each verifiel act, including but not limited to any personally identifiable student
information, which is confidential information by law.

D. Staff Development

Effective July 1, 2009, the Districtods s
shall include taining pertaining to the prevention of bullying.

This regulation is effective: January 28, 2003
Regulation Revised January 21, 2009
Return to Section Index
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ACTIVITIES
Conduct

Student Driving/Parking

Student Use of Motor Vehicles

All requests for student parking privileges must be accompanied by proof of proper licensing and
registration. All students who receive approval to park on school prapedtycomplete and sign
an application that includes regulations foraampus operation and parking of a motor vehicle.

Students are expected to adhere to courteous and safe driving practices when operating a vehicle on
school grounds. Forfeiture of tlgiving privilege may result for actions such as: driving at an
excessive speed on school grounds, reckless or dangerous driving on school grounds and leaving
school grounds without permission.

Policy Adopted: June 4, 1996
Policy Revieaved:  October 1, 1998
Return to Section Index
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ACTIVITIES

Conduct

Technology

Student Use Of The Districtés Computer Systems

Computers, computer mvebrks, Internet access, andmail are effective and important
technological resources in today's educational environment. The Board of Education has installed
computers, a computer network, including Internet access and-raail esystem (referred to
collectively as "the computer systems"), in order to enhance both the educational opportunities for our
students and the business operations of the district.

These computer systems are business and educational tools. As such, they are made available
to sudents in the district for education related uses. The Administration shall develop regulations
setting forth procedures to be used by the Administration in an effort to ensure that such computer
systems are used by students solely for education relatgabges. Additionally, the Board will
implement a technology protection measure to block or filter Internet access to visual depictions that
contain obscene material, contain child pornography, or are harmful to minors.

As the owner of the computerstgms, the board reserves the right to monitor the use of the
di strictbés computers and computer systems.

Legal References:

Childrends I nternet-5®)yotection Act (Pub. L.
Conn. Gen. Stat. 8 5382b; 53a183; 53a250

Electronic Communication Priegt Act, 18 U.S.C. 88 2510 through 2520

No Child Left Behind Act of 2001 (Pub. L. 144710), to be codified at 20 U.S.C. § 6777

Policy Adopted: December 10, 1996
Policy Reviewed: October 1, 1998
Policy Revised: February 11, 2003
Return to Section Index
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TECHNOLOGY

Student Use of the Districtbs Computer System

Introduction

We are pleased to offer students access to the district's compugrgomputer
networks, including access to electronic maih{ail) and the Internet (which will be referred to
collectively as "computer systems"”.) Access to the school's computer systems will enable
students to explore libraries, databases, and bulketards while exchanging messages with
others. Such access is provided solely for educaéilaed purposes. Use of the district's
computer systems will be allowed only for students who act in a considerate and responsible
manner in using such systems.

The Board of Education and the Administration believe in the educational value of such
computer systems and recognize their potential to support our curriculum by expanding
resources available for staff and student use. Our goal in providing thisesisno promote
educational excellence by facilitating resource sharing, innovation and communication.

These computer systems are expensive to purchase, install and maintain. As the property
of the district these computer systems must be carefatigled and their integrity preserved for
the benefit of all. Thereforegccess to the computer systems is a privilege, and not a right.
Students will be required to adhere to a set of policies and procedures, as set forth in detail
below. Violations mayead to withdrawal of the access privilege and/or disciplinary measures in
accordance with the Boarddéds student disciplin

Definitions ( As descri bed in federal regul ati ons.

Obscend means any material or performanceajf taken as a whole, it predominantly appeals

to the prurient interest, b) it depicts or describes in a patently offensive way a prohibited sex act
and c) taken as a whole, does not have serious literary, artistic, political or scientific value. For
the purposes of this section, "prohibited sex act” means erotic fondling, nude performance,
sexual excitement, sagoasochistic abuse, masturbation or sexual intercourse.

Child pornographyi means any visual depiction, including any photograph, film, vigieture,
or computer or computggenerated image or picture, whether made or produced by electronic,
mechanical, or other means, of sexually explicit conduct, where

(a) the production of such visual depiction involves the use of a minor engagingiadlge@xplicit conduct;
(b) such visual depiction is, or appears to be, of a minor engaging in sexually explicit
conduct;

(© such visual depiction has been created, adapted, or modified to appear that an
identifiable minor is engaging in sexually exjliconduct.



STUDENTS #5131.4(b)
Administrative Regulation

Harmful to minorsi any picture, image, graphic image file, or other visual depiction that:

(@) taken as a whole and with respect to minors, appeals to a prurient interest in
nudity, sex, or excretion;

(b)  depicts, describes or represents, in a patently offensive way with respect to what
is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated
normal or perverted sexual acts, or a lewdilgxion of the genitals; and

(©) taken as a whole, lacks serious literary, artistic, political, or scientific value as to
minors.

Monitoring

Students are responsible for good behavior on school computer systems just as they are in
a classroom or achool hallway. Communications on the computer systems are often public in
nature and general school rules for behavior and communications apply. It is expected that users
will comply with district standards and will act in a responsible and legal maainait times in
accordance with district standards, as well as with state and federal laws.

It is important that students and parents understand that the desritte owner of the
computer systems, reserves the right to monitor and rehiewse bthese computer systems.
The district intends to monitor and review as needed to ensure that the systems are being used for
districtrelated educational purposes.

As part of the monitoring and reviewing process, the district will retain the capacity to
bypass any individual password of a student or other (der.system's security aspects, such as
personal passwords and the message delete function-rizaile can bebypassedfor these
purposes The district's ability to monitor and review is not res¢d or neutralized by these
devices. The monitoring and reviewing process also includes oversight of Internet site access
and of document downloading and printing.

Therefore, all users must be aware thaty should not have any expectation of pesiton
privacy in the use of these computer systems.

Student Conduct

Students are permitted to use the district
purposes. Personal use of district computer systems is expressly prohibited. Conduct which
consttutes inappropriate use includes, but is not limited to the following:

§ Sending any form of harassing, threatening, or intimidating message, at any
time, to any person (such communications may also be a crime);

§ Gaining or seeking to gain unauthorized access to computer systems;

§ Damaging computers, computer files, computer systems or computer
networks;
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§ Downloading or modifying computer software of the district in violation of
the district's licensure agreement(s) and/or without authorization from a
teacher or administrator;

§ Using another person's password under any circumstances;
§ Trespassing in or tampering with any other person's folders, work or files;

§ Sending any message that breaches the districtf&leatiality requirements,
or the confidentiality of students;

§ Sending any copyrighted material over the system,;

§ Using computer systems for any personal purpose, or in a manner that
interferes witionaltptogramd;i st ri ct 6s educat

§ Accessing or attempting to access any material that is obscene, contains child
pornography, or is harmful to minors, as defined above;

§ Transmitting or receiving-enail communications or accessing information on
the Internet for nomeducaibnal purposes.

In addition, as noted above, if a particular behavior or activity is generally prohibited by
law, by Board policy or by school rules or regulations, use of these computer systems for the
purpose of carrying out such behavior or activétyliso prohibited.

Misuse of the computer systems, or violations of these policies, may result in loss of
access to such computer systems as well as other disciplinary action, including suspension
and/or expulsion, depending on the specific conduct.

Anyone who is aware of problems with, or misuse of these computer systems, or has a
guestion regarding the proper use of these computer systems, should report this to his or her
teacher or principal immediately. Most importantly, the Board and the Astnaition urgeany
student who receiveany harassing, threatening, intimidating or other improper message through
the computer system to report this immediately. It is the Board's policy that no student should be
required to tolerate such treatment, reifgss of the identity of the sender of the message.
Please report these events!

Internet Safety

The Administration will take measures: to assure the safety and security of students when using
e-mail, chat rooms, and other forms of direct electroosmmmunications; to prohibit

unauthorized access, i ncluding fAhackingodo and
prohibit unauthorized disclosure, use, and dissemination of personally identifiable information
regarding students; and to restrict gt s 6 access to online mate

including obscene materials and child pornography.
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Legal References:

Childrends I nternet PBsd)tection Act (Public
Conn. Gen. tat. § 53a182b; 53a183; 53a250

Electronic Communication Privacy Act, 18 U.S.C. 88 2510 through 2520

No Child Left Behind Act of 2001 (Pub. L. 1470), to be codified at 20 U.S.C. § 6777

18 U.S.C. § 2256 (definition of child pornography)

Miller v. California 413 U.S. 15 (1973) (definition of obscene)

Conn. Gen. Stat. § 5303 (definition of obscene)

Implementation:

This regulation is effective: February 11, 2003
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES
Vandalism

Vandalism by Minors

The parent or guardian of any minor/unemancipated child who willfully cuts, defaces or
otherwise injures pgerty, real or personal, belonging to the school district shall be held
liable for all such damages up to the maximum allowed under State law.

The liability provided under Connecticut General StatutesB2 does not relieve the
minor(s) of personal liakty for such damage or injury. This liability of the parent or
parents or guardian, other than a temporary guardian appointed pursuant to Connecticut
General StatuteSection 45&22 for damages done by a minor child is in addition to any
other liability which exists in law.

The parent or guardian of a minor child shall also be held liable for all property belonging to
the school system lent to the pupil and not returned upon demand of the school system. The
student may also be liable to disciplinastion.

Vandalism by an Adult Student

Any adult student shall be held personally liable for any damage done to any property, real
or personal, belonging to the school district. The student may also be subject to disciplinary
action.

Legal Referene:

Connecticut General Statutes:

10-221(b) Board of education to prescribe rules (re sanctions that may be imposed by a
board against pupils who damage or fail to return textbooks, library materials or other
educational materials)

52-572 Parental &bility for torts of minors.

Policy Adopted: December 3, 1985
Policy Revised: November 17, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES

Drug Policy for the Litchfield P ublic Schools

The Litchfield Public School community is committed to providing an optimal educational
environment for all students. This includesesio tolerancéor drug use, possession or distribution
by our students.

Through a comprehensive-X Health Program, students shall be equipped with the knowledge

and skills to make responsible decisions about their behavior. The school system shall stress
openness and communication among students, parents and the schools as a major deterrent to drug
involvement and the development of healthy, productive citizens.

Policy Adopted: June 23, 1987
Policy Revised: July 26, 1994
Policy Revised: November 17, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES
Conduct

Tobacco Policy

Use of tobaccdy students in the Litchfield Public Schools is prohibited in school buildings, on
school grounds, on field trips or any other schemdnsored transportation,caon school buses,
vans or station wagons.

Disciplinary action as specified in Student Handbooks will be enforced.

Policy Adopted: September 22, 1987
Policy Reviewed: October 1, 1998
Return to Section biex
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ACTIVITIES
Conduct

Married Students/Pregnant Students

Married students shall have the same educational opportunities in this school system as unmarried
students.

Further, the respoiislity of the Board of Education for the education of all schagé children
includes the pregnant student, married or unmarried. These students shall be allowed to remain in
school, and services for them shall be made a regular part of the school. systg variation

from their continuing in regular school classes shall be based upon their assessed needs. A
pregnant student may remain in her regular school program as long as her physical and emotional
condition permits. Homebound and hospitalizedtrirction shall be provided only when the
Planning and Placement Team finds that it is in the best interest of the student.

Legal Reference:

Connecticut General Statutes

10-184 Duties of parents

10-185 Duties of local and regional boards of education re: schteidance. Hearings. Appeals
to state board. Establishment of hearing board.

State Board of Education Regulations

10-76a2 Definitions of exceptionalities (subsection{(1} Pr egnancy shal | be d
which grants eligibility for specialleu c at i on and r el ated services. (
10-76d-15 Homebound and hospitalized instruction (subsection b4)

Policy Adopted: October 27, 1987
Policy Reviewed:  October 1. 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES
Student Fees

Participation in Extracurricular Activities

It is the policy of the Litchfield Board of Education to require students participating in
interscholastic athletic programs and extracurricular activiipsnsored by the Board to pay
participation fees when necessary as set forth in this polloyerscholastic athletic programs and
extracurricular activities anategral and meaningful aspecf the mission of the schools. Assessment
of a fee for partipation in those programs is contrary to the educatiphilosophy of Litchfield
Public Schools and to the public school philosophy so deeply rootedrination. Interscholastic
athletic programs and extracurriculactigities should be free of chargfor students; however,
Litchfield Public Schools may find it necessary to charge a fee during difficult financial times. When a
fee is assessed for participation in Extracurricular Activities, the Board of Education should view the
fee as a temporary rmasure and work to eliminate it as soon as possible.

A. Definitions
For purposes of this policy, the following definitions apply:

Extracurricular_activities are activities sponsored by the Board that are supplementary to the
basic educational curriculuwifered by the Boar@nd typically occur outside the normal school

day and have a paid advisor or supervisor. Activities where a certified instructor is necessary,
credit is issued or the activity is an extension of the school curriculum, are not cedsdéa
curricular activities Participaton in extracurricular activities is voluntary.

Interscholastic _athletic_program includes all athletic teams sponsored by the Board that
participate in interscholastic competition and that are governed byaiee€Cticut Interscholastic

At hl etic Association (ACI ACO) . Each sport an
athletic program.

Family means a student, his/her parent(s) and/or legal guardian and legally recognized siblings.
B. Fee Schedule

A student participating in an interscholastic athletic program or extracurricular activity shall be
charged $75 per athletic program or extracurricular activity per year up to a maximum amount of
$300 per family per school year. The Board of Educati@il snnually review and affirm, adjust,

or eliminate this fee.
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C. Waiver of Participation Fees

Any student may request a full or partial waiver of participation fees based upon financial hardship.
Any student requestg such a waiver shall submit his or her request in writing to the building
principal. Such request shall remain confidential to the extent practicable.

The Superintendent shall:

1 Develop regulations regarding the procedures and standards for grantieyswal student
participation fees.

1 Identify extracurricular activities.

Policy Adopted: November 18, 2003
Revised: May 24, 2005
Return to Section Index
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ELEMENTARY AND SECONDARY

ACTIVITIES
Student Fees

Participation Fees for Extracurricular Activities

The following rules shall apply to thextracurricular Activities ParticipatioRee (the fee):

1.) The Superintendent shall providenually to the Board of Education a list identifying all
Extracurricular Activitiesincluding Interscholastic Athletic Programs (governed by the
CIAC) for which a fee shall be assessethe annual list shall include any-op athletic
activity for which fees are not assessed’he Board of Education must set, adjust or
eliminate an existing fee prior to the beginning of each school year.

2.) The fee established by the Board of Education must be paid by check or money order
within one week of the start of amgtivity for which a fee has been imposed, or a waiver of
the fee applied for and approved.

3.) The fee does not entitle students to equal playing time, position, or status as the other
students. Coaches and activity leaders will determine such staheydsel is best for the
team, club, or activity.

4.) Exception to the fee Schedule:

a. Athletes who do not meet the one week deadline for submission of the fee will not be
allowed to participate on any level (including practice) until payment is received.

b. Athletes whaoare allowed tgoin a sport in mieseason for any reason must pay a full
fee.

c. Fees paid bwathletes who suffer a seasending injury will be handled on a case by
case basis.

d. Athletic Team Managers will not be required to pay

e. Volunteers performingauxiliary duties upon the request of staff necessary for the
success of a team, club or activity will not be required to pay.

5) Students who are approved for, or eligible to be approved for, free or reduced price meals
may submit a waiver form (availablai t he bui |l dingdés main offi
Department handbook) to the building principal. Upon receipt of the request, the principal
will contact the Business Manager for review and verification of eligibility for a waiver.
Additionally, any stident may request a full or partial waiver of participation fees based
upon financial hardship by submitting a waiver form to the building principal. Such
requests shall remain confidential to the extent practicable.
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ELEMENTARY AND SECONDARY

ACTIVITIES

Student Fees

6.) Persons seeking, but denied, waiver of the
to the Superintendent of Schools within ten (10) days of the building paiicip s de ci s
The Superintendentds decision wil/ be fina

Implementation:

Regulation Effective: September 28, 2004
Return to Section Index
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LITCHFIELD PUBLIC SCHOOLS
CONFIDENTIAL WAIVER FORM
EXTRACURRICULAR ACTIVITIES PARTICIPATION FEE

DATE: / /

SCHOOL: Center School ] Intermediate Schod] | Litchfield High School[_]

STUDENT NAME(S) (print) GRADE(S) ACTIVITY FEE(S)

& & & [

PARENT/GUARDIAN NAME (print):

Waiver Request: Please describe below the nature of your fee waiver request.
[] Student(s) receives free or remkd price lunch, the fee is automatically waived.

[[] OTHERT Please describe.

For Office Use Only

Reviewed by: Date: / /
Building Principal or Designee

Approved or Denied

Parent or guardians dease submit completed form to the appropriate school
building Principal(s) for review and approval process.
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Do-Not-Resuscitate Orders

No student enrolled in the Litdlefd Public Schools will be denied available medical treatment
while in the care of the school system because of any order or instructions to deny such treatment
due to preexisting medical condition. Except as provided below;Na®-Resuscitate Orders or

other instructions not to provide life saving or life prolonging medical treatment from physicians,
parents or guardians will not be honored. If a child experiencesthrgatening medical episode

while in the care of the school system, he/she willbbedenied available medical treatment and
outside medical assistance shall be summoned.

The only exception to the above shall be when théN\DBResuscitate Order is issued by a state or
federal court of competent jurisdiction and is current.

Policy Adopted: March 26, 1996

Policy Reviewed: October 1, 1998

Policy Reviewed by school nurses: November 2005
Policy Reviewed: January 18, 2006

Return to Section Index
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ELEMENTAR Y AND SECONDARY

HEALTH, SAFETY AND WELFARE

Use of Automatic External Defibrillators (AEDS)

In order to assist individuals who may experience cardiac arrest on school property, the Litchfield
Board of Education has acquired external defibrillators feriasts school buildings. It is the policy

of the Board of Education to support the use of these automatic external defibrillators by trained
personnel on school property.

The superintendent or his/her designee shall be responsible for developingsadtiviairegulations
in furtherance of the Automatic External Defibrillator (AED) policy, in conformity with the provisions
of applicable statutes and regulations.

Legal Reference: Connecticut General Statutes

10-221 Boards of education foescribe rules
52557b fAGood Samaritan Lawo | mmunity f
emergency medical assistance, first aid or medication by
injection. School personnel not required to administer or
render.
Public Law 106505 Cardiac Arrest Survival Act
Public Law 105170 Aviator Medical Assistance Act
Public Law 107188 The Public Health Security and Bioterrorism
Response Act

Policy Adopted: February 15, 2006
Return to Section Index
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Procedure for use of Automatic External Defibrillators (AEDs)
l. Definitions:

1. Automatic External Defibrillator(AED) a device that (A) is used to administan
electric shock through the chest wall to the heart; (B) contains internal dewialong
electronics, microcomputers and/or special software that allows it to interpret
physiological signals, make medical diagnosis, and, if necessary, apply therapy; (C
guides the user through the process of using the device by audible or visual prompts;
and (D)does not require the user to employ any discretion or judgment in its use.

2. Predetermined AED Providér a person who voluntarily is certified in CPR and AED
administration and has a copy of his her certification record on file with AED Program
Coordinator of that school building.

. Defibrillator Locations:

1. The AEDs will be strategically placed in the school buildings, and will be readily
accessible to predeterneitt AED providers to maximize rapid utilization.

[I. Requirements for Predetermined AED Providers

1. Predetermined AED Providers must successfully complete a national cognitive and
skills evaluation in accordance with the curriculum of the American Heart Aisocia
(AHA), Heartsaver AED Program or the American Red Cross, CPR with AED course.

2. All members of the Emergency Response Team shall maintain their credentials by
participating in refreshretraining as required tonaintain a valid certificate. This
certification must be submitted to the School Nurse annually. A list of predetermined
AED providers is maintained by the School Nurge] a copy of this list is availabte
the school ds building administrator/ s ar
revisions as they occur.

3. Predetermined AED Providers must be provided with updates and/or revisions as they
occur, be given a copy of the Procedure for Use of an AED by the School Nurse, and
such person(s) are responsible for reading and understandiRgottedure for Use of
an AED.
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V.

Responsibility for Operation, Maintenance, Reelreping, and Quality Control

1.

The school nurse wilperform a visual inspection of the AED and associated equipment
once per week. The date of the check will be documented on the check list. (Appendix

)
When the AED is turned on, it will perform a diagnostic check.

Each device has an indicator lighetice specific) that tells the user if the machine is in
operating order. It will flash in the uppeght corner of the AED indicating that the
machine passed its periodic sefffeck and is ready for use. Any variation of this
indicator indicates theris a malfunction. If the School Nurse notes any problems, or

t he A E Bdiagnostg d@elstfhas identified any problems, the RN will inform the
appropriate person(s) of the AEDGO6s probl
timely and efficient marer.

The AED will be located in the above mentioned locations and not moved unless being
used for a rescue, training, or maintenance.

The AED will always be stocked with a spare set of electrodes, 4x4 gauze pads, Pocket
Mask, razor, gloves, and scissors.

Procedure for Use

1.

2.

Only predetermined AED providers shall be permitted to use the AEDs.

Predetermined AED providers accessing the AEDs shall maintain control of such
equipment at all times.

The event response and Protocol will be in keeping with eachbdi ngds e me
response plan for medical emergencies and will follow the event response and protocol
as identified in the emergency response plan in the event of a cardiac arrest on the
premises.

The predetermined AED provider must sign his/her namgk date to the AED Event
Summary as soon as possible under the circumstances (Appendix Il). This will be
forwarded to the School Nurse within 48 hours of the incident.
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5.

Appendix |
Appendix Il

Appendix 11l

Prior to returning an AED to its location, the predetermined AED providers shall ensure

the AED is functional and has all the appropriate equipment for future use (electrode
pads, gloves, pocket mask, or emay valve (when applicable), razor (if necessary),

and battery (does the indicator reveal that the device is operational?) In the absence of
the School Nurse, the AED rescuer who has used the AED is responsible for re
equipping the unit with these accessope®r to returning it to service. Supplies for

the device are located in the School Nurse Office. Any problems with the AED or
equi pment needed to use the AED wil/|l b €
admini strator (s) andand es uwcuh |wliilnlg 0lse smarok
Checklist (Appendix ).

Predetermined AED ©providers may only U S
appropriate circumstances, in accordance with their training and certification.

. After use of the AED, the predeterrash AED provider shall notify the school RN, and

the buildingbdbs administrator(s), who thet
Each time the AED is used the School Nur

summary to the s c lAdvisdr fordhis/ber reviesvt dtes wMdeal i c a |
forwarded within 48 hours of the incident.

Lifepak CR Plus Defibrillator Usero6s che:q
AED Event Summary Litchfield Public Schools

Litchfield Public School DistricCertification of Compliance with
Procedure for Use of AED

Appendix IV Litchfield Public School District AED Notification Letter

Appendix V

Litchfield Public School District AED Registry Form

Implementation:

Regulation EffectiveFebruary 15, 20®

Return to Section Index
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Appendix |

LIFEPAK CR PLUS DEFIBRILLATOR

USERGS CHECKLI ST

#5141.12(d)
Administrative Regulation

Instruction

Recommended | Date

Corrective Action | Initials

1. Check readiness display for
OK Indicator

CHARGE -PAK indicator

ATTENTION indicator

WRENCH indicator

None.

Replace CHARGEPAK and
QUIK-PAK electrode packet.

Refer tooperating instructions

Contact authorized service
personnel.

2. Check Use By date on
QUIK-PAK electrode packe

Replace electrode packet ang
CHARGEPAK if date passed

3. Check additional supplies.

Replenish as needed.

4. Checkdefibrillator for:

Damage or cracks

Foreign substances

Contact authorized service
personnel.

Clean the device.

5. Other:
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Appendix I

AED EVENT SUMMARY
Litchfield Public School

This summary should be completed with input from all rescuers whenever possible.

Date of Event; Time of Event;

Location of Event:

Ti me arrived at patientdos side with AED:

Patient 6s Name:

Sex: MI/F Age:

Name of AED Rescuer:

911 Caller;

CPR Rescuer:

Bystanders:

Transporting Ambulance Service:

Patientdés condition at ti me of transport by AMR:

Time patient transported: Number of shocks
delivered:
Signed by: Date:
Summaryrec: /[ Complete Y /N AED Restocked:
PC Card Reviewed by Program Physician: I Reviewed with Rescuers: [ [

Attach problems identified or comments.
Signature of Program Physician: Date. [/ |/
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Appendix 11l

Litchfield Public School District
Certification of Compliance with Procedure for Use of AED

l, have read the Litchfield Puwbionl SSystem
Procedure for Use of AED. | am aware of its contents and | am willing to comply with the procedures.

| have had an opportunity to ask questions regarding the program and have had my questions
answered. | at anytime, while functioning asredetermined AED provider using the AEDs available

in the Litchfield Public Schools, | have a question or concern, | will inform the school nurse who will
provide me with clarification on the matter. | agree to follow the terms and conditions set fibeth un

the Procedure for Use of an AED.

Predetermined AED Provider Signature Date

CPR/AED Instructor Signature Date

School Nurse Signature Date
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Appendix 1V

Litchfield Public School District
AED Notification Letter

To:  Office of Emergency Medical Services

From: Litchfield Public School System

We would like to notify you and your department about a Publwess Defibrillators available in the
Litchfield Public Schools. Our medical advisor is Dr. James McKay. He works directly with our
school di strictbdés superintendent and school nu
AED program. We have AEDin each of the 3 Litchfield Public Schools: Center School, Litchfield
Intermediate School, and Litchfield High School which are strategically placed and readily accessible
for use when needed in an emergency situation. The school RN and other pieddtekEBD
providers have received the appropriate and necessary training. A list of predetermined AED
providers is available in the RN6s office and
AED providers are the school RN and any other perdom lmas received CPR and AED training (by

the American Red Cross, or the American Heart Association) and has his/her certification of such
training on file with the school nurse, has received and read the Litchfield Public School System
Emergency ResponsédaR, and has certified in writing his/her agreement to comply with the same.

Sincerely,

School Nurse

School Medical Advisor



STUDENTS

ELEMENTARY AND S ECONDARY

HEALTH, SAFETY AND WELFARE

Appendix V
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Litchfield Public School System AED Registry Form

Required by Public Act 982

(Please print or typke use one form per each AED)

Name/Address of Owner of AED:

Name/Phone Nundry of Contact Person for AED:

AED Manufacturer: Model:

Name/Address/Phone Number of Prescribing Physician:

| f AED is situated at a fixed
floor/room location. Be as specific as possible:

Serial #:

| ocati on

If AED will not be in a fixed location, @scribe how and where it will be deployed:

Mail completed form to:

State of Connecticut, Department of Public Health
OEMS-AED regqistry

410 Capitol Avenue MS#1EMS

P.O. Box 340308

Hartford, CT 06134308

pl ease
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Health

Administering Medication

The Board of Education will allow students to sadfministermedication and school personnel to
administer medication to students only in accordance with established procedures. In order to
provide immunity to school personnel who administer medication, the Board of Education, along
with the school medical advisand the school nurse supervisor, shall review and/or revise this
policy and regulation as necessary.

A school nurse may administer medication to any student pursuant to the written authorization of
an authorized prescriber (i.e., a physician licensepragstice medicine, or a dentist licensed to
practice dental medicine in this or another state, or an optometrist licensed to practice optometry in
this state under chapter 380, or an advanced practice registered nurse licensed to prescribe in
accordance Wi section 24a, or a physician assistant licensed to prescribe in accordance with
section 2012d) and the written authorization of a parent or guardian of the child. In the absence of
a school nurse, a principal or teacher who has successfully codhpleteific training in the
administration of medication may administer medication to any student who has provided the
required authorizations. Coaches are also authorized to administer medication to students
participating in intramural and interscholassthletics, per the regulations of the State Board of
Education.

Parents and Guardians may administer medications to their own children on school grounds (PA
04-181).

Emergency Administration of Medication

In case of an anaphylactic reaction or tiek of such reaction, a school nurse may administer
emergency oral and/or injectable medication to any student in need thereof on the school grounds,
in the school building, or at a school function according to the standing order of the chief medical
advior or the studentés authorized prescriber.

In the absence of a school nurse, a principal, teacher, or coach may give emergency medication
orally or by injection to students with a medically diagnosed allergic condition which would
require such prompt ta¢ément to protect the child from serious harm or death, so long as the
principal, teacher or coach has completed training in administration of such medication.
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In the event of a medication emergency (untoward reaction ¢ficers to a medicationthe
following will be readily available:
1. The Poison Control Phone Number
2. The physician, clinic or Emergency Room to be contacted in such an emergency
3. The name of the person responsible for the decision making in the absence&ohdbé
Nurse.

Record of the medication administered shall be entered in ink on an Individual Student Medication
Record Form and filed in the studentébés cumul a

Legal Reference:
Connecticut General Statutes
10-212(a) Adminisration of medicines by school personnel

512-557b Immunity from liability for emergency medical assistance, first aid or medication by
injection. School personnel not required to administer or render, as amended bylR4, @&
Act Concerning the Emgency Use of Cartridge Injectors.

Policy Adopted: October 28, 1986

Policy Revised:  October 9, 1990

Policy Reviewed: March 22, 1994

Policy Reviewed: September 24, 1996

Policy Revised:  February 11, 1997 (Copy to Dept. of Public Health)
Policy Revieved: October 1, 1998

Policy Reviewed: February 22,1999 (Copy to Dept. of Public Health)
Policy Reviewed: January 28, 2003 (Copy to Dept. of Public Health)
Reviewed by nurses 11/05

Policy Revised:  February 15, 2006

Policy Revised:  April 9, 2008

Return to Section Index
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Health

Procedures for Administration of Medication

The Board of Education allows school personnel, i.e., school nurse lus/lrer absence the
principal or designated teacher, or coach to administer medication to students in accordance with the
following procedures. These procedures shall be reviewed and/or revised by the school medical
advisor, the school nurse and the BoafdEducation and then submitted to the Department of
Health Services as needed or at least biennially. Whenever revised, these shall be forwarded to the
Department of Health Services for review and approval as stipulated in C.&$242.

Administra tion of Medication in Emergency Situation Without An
Aut hori zed Prescriberés Order

In case of an anaphylactic reaction or the risk of such reaction, a school nurse may administer
emergency oral and/or injectable medication to any student in needftherthe school grounds, in

the school building or at a school function according to the standing order of the chief medical
advisor or the studentodés authorized prescrib:
entered in ink on an Individual Stue nt Medi cation Record Form ¢
cumulative health folder.

Administration of Medicinal Preparations Pursuant to An
Aut hori zed Prescriberés Order

A student who is required to receive medication during school hours must produce:
1. A yearly renewable written order completed by an authorized prescriber denoting the following:

Student s name
Condition for which drug is being administered
Name of drug and method of administration
Dosage of drug
Time ofadministration
Duration of the order
Side effects to be observed, if any, and management of same
Student allergies to food and/or medicine

S@P a0 T
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2. A written authorization of a parent or guardian concerning the administration of the medicine by
school pesonnel. Authorization shall be renewed yearly and shall include parental consent for
school personnel to destroy said medication if not repossessed by the parent or guardian within a
seven (7) day period of notification by school authesit

3. The medication with its original correct label from the pharmacy or manufacturer.

Process of Medication Administration

A school nurse, or in his/her absence the Principal or any designated teacher or coach of a school,
may administer mediciain and they shall not be held liable for any personal injuries which may
result from acts or omissions constituting ordinary negligence. The process of medication
administration shall be under the general supervision of a qualified school nurse.

1. Theschool nurse may administer prescribed medication.

2. The school nurse will develop a medication administration plan for each student before
medication may be administered by any staff member.

3. Medication may be administered by anmipal, a designated teacher, or coach in the absence of
a nurse. The school nurse, acting as designee and under the direction of the chief medical
officer, will annually instruct such staff members in the administration of medication. The
training will include:

a. Review of state statute and school department regulations regarding administration of
medication by school personnel.

b. Procedure for administering the medication.

c. Medication needs of specific students, medicationsigcrasies, desired effects, potential
side effects, untoward reactions and other observations.

4. A list of Principals and teachers trained in medication administration along with documentation
of the annual update shall be available to theeBofendent by the school nurses.

5. A current list of those authorized to give medication shall be maintained in the school.

6. A student may transport and satiminister his/her own cartridge injector or inhaler only when
all four of the criteria bew are met:

a. Ifselkadmi ni stering would i mprove the student ¢
b. The authorized prescribend parent completed the same authorization form as for other
prescribed medications in school.
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c. The <c¢hi | d gmeescriberparent and nuesd agree that the student is responsible and
capable of seladministration in a safe and accurate manner.

d. The student and school nurse have developed a plan for reporting and supervision of self
administration anaotification of teachers.

All medication will be delivered to the school nurse by a responsible adult.

1. The school nurse will examine the new medication to insure that it shall be properly labeled with
dates, name of student, medication name, dosage aa ut h or i z mache gnd tleastieer i b e
medication order and permission form are complete and appropriate.

2. Date medication is delivered and the amount of medication delivered is to be recorded on the
student 6s individual medi cation record.

3. Notmore than 45 school daysé supply of a pres
4. Medication requiring refrigeration shall be stored ati86degrees Fahrenheit.

5. Prescribed medicinal preparations shall be stored in a securely locked stongggtment.
Controlled substances shall be contained in a separate compartment, secured and locked at all
times.

6. The school principal or his designated representative (who have been trained to administer
medications) shall be responsible for the keidghe locked cabinet(s).

Record of the medication administration shal
Medi cation Record Form which, along with auth
permanent record. If the student isail, it shall be so recorded. If an error is made in recording, a
single line shall be run through the error and initialed.

1. An error in the administration of medication shall be reported to the school nurse who will
initiate appropriate action and damentation in a student incident report and on his/her
cumulative record.

2. Untoward reactions to medication shall be reported to the school nurse, the parent and the

studentdos authorized prescriber.

3. Records of controlled substances shall be enierdte same manner as other medications with
the following additions:

a. The amount of controlled drug shall be counted and recorded on the Individual Student
Medication Form after each dose is given.
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Self-Administration of Medication

Students who arebée to selfadminister medication may do so provided:

1.

2.

An authorized prescriber provides a written order foraéthinistration of said medication.

There is written authorization forsedffd mi ni str ati on of medi cati on
guardian.

The school nurse has evaluated the situation and deemed it safe and appropriate, has
documented this on the studentds cumul ati ve
supervision.

The student and school nurse have developethra fpr reporting and supervision of self
administration and notification of teachers.

The principal and appropriate teachers are informed that the student-&imeetistering
prescribed medication.

Such medication is transported to the schodlanmai nt ai ned wunder the s
these guidelines.

Destruction of Medication

At

the end of a school year or whenever a st

prescriber, the parent or guardian is to be contacted and redjuestrepossess the unused
medication within a seven (7) school day period of time. In the event the parent does not comply
with this request, all medication is to be destroyed by the school nurse in the presence of a witness
(school physician, principaleacher) according to the following procedures:

1.

2.

Medication is to be destroyed in a nonrecoverable manner.
a. Liquid medication should be poured into a sink or toilet.
b. Any medication in pill or tablet form should be crushed and poured intk @stoilet.

The following information is to be charted
school nurse and the witness.

Date of destruction.

Time of destruction.

Name, strength, form and quantity of medication destroyed.
Manner of destruction

aoow

Controlled substances shaibt be destroyed by the school nurse. In the event that any
controlled substance remains unclaimed, the Supervisor of Nursing shall contact the
Commissioner of Consumer Protection to arrange for propdisposition.
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Supervision

The school nurse is responsible for general supervision of administration of medications in the
school to which he/she is assigned. She/he will:

1. Receive all medications, review orders and formulate administration plans and schedules.

2. Provide training for teachers, coaches and principals and periodic review of student medications
and needs.

3. Provide support and consultation to those administering medication in his/her absence.
4. Provide onsite supervision and observation for newhiried principals and teachers.

5. Provide monthly review of documentation and update orders and medication counts.

cf. 5131.6 Drugs, Tobacco, Alcohol

Legal ReferenceConnecticut General Statutes
10-212a Administration of medicines by schpersonnel revised effective
July 1, 2004
52-557b Immunity from liability for emergency medical assistance, first aid or
medication by injection. School personnel not required to administer or render.

Regulation Adopted: October 28, 1986

Regulation Amended: = December 9, 1986

Regulation Amended:  March 22, 1994

Regulation Reviewed:  September 24, 1996

Regulation Amended:  February 11, 1997 (Copy to Dept. of Public Health)
Regulation Reviewd: October 1, 1998

Regulation Reviewed: February 22, 1999 (Copy to Dept. of Public Health)
Regulation Amended:  January 28, 2003 (Copy to Dept. of Public Health)
Regulation Reviewed: = November 2005 by Nurses

Regulation Revised: January 18, 2006

Return to Section Index
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Health

Communicable and Infectious Diseases

The Board of Education recognizes that all children have a right to a fredglesygtagram of
educational experiences. The Board of Education has established reasonable health requirements
as prerequisites to admission or attendance, including the requirement that students undergo
physical examination prior to admission.

Whereit can be medically established that a student suffers from a serious infectious disease and
there is a significant risk of transmission of the disease to others because of the nature of the
disease or the personal characteristics of the student carneatyibe appropriate to exclude the
student from the regular classroom. The determination of exclusion of any student will be made on

a case by case basis with appropriate procedural due process safeguards. However, where the risk
of transmission is relaely low or appropriate procedures can be adopted to reduce the risk of
transmission, exclusion is not warranted.

A child with an infectious disease may be considered handicapped, if the condition presents such
physical impairment that limits one or neomajor life activities. Therefore, Section 504 of the
Rehabilitation Act, the RAeducation of al | H e
guardian or the school administration may make a referral for determination whether the student is
handicappd and entitled to protection under Section 504. The Planning and Placement Team will
determine whether the student i s handicapped
Section 504. All students should be educated in the least restrictiverenent.

Legal Reference:

Policy Adopted: November 17, 1987
Policy Reviewed: October 1, 1998
Reviewed by nurses 11/05

Policy Revised: February 15, 2006
Return to Section Index
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Health

Students
Communicable and Infectious Diseases/Bloodborne Pathogens

(Referencé Litchfield Public Scleols Exposure Control Plan)
Exposure Control Plan

Availability of the Exposure Control Plan to Employees

Review and Update of the Plan

Exposure Determination

Compliance methods

Work Area Restrictions

Personal Protective Equipnten

Hepatitis B Vaccine Program

Post Exposure Evaluation and Folloyw

Information for Health Care Professionals

Heal th Care Professionaldéds Written Opinion

Record Keeping

Confidentiality

Training

Legal References:

Reviewed by Nurses 11/05

Regulation Adopted: November 17, 1987

Regulation Reviewed: October 1, 1998

Regulation Reviewed: November 2005 by School Nurses
Regulation Revised: January 18, 2006

Return to Section Index
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STUDENTS WITH SPECIAL HEALTH CARE NEEDS

Accommodating Students with Special Dietary Needs (Food Allergy Management)

The focus of a Distrietvide Food Allergy Management Plan shall be prevention, education,
awareness, communicationdaemergency response. The management plan shall strike a balance
between the health, social normalcy and safety needs of the individual student with life threatening
food allergies and the education, health and safety needs of all students. The Ddridti&rgy
Management Plan shall be the basis for the development of the procedural guidelines that will be
implemented at the school level and provide for consistency across all schools within the district.

The goals for the Distriavide Plan include:

1. To maintain the health and protect the safety of children who havhrifatening food
allergies in ways that are developmentally appropriate, promoteadse&ltacy and
competence in setfare and provide appropriate educational opportunities.

2. To ensue that interventions and individual health care plans for students with life
threatening food allergies are based on medically accurate information and ebdsede
practices.

3. To define a formal process for identifying, managing, and ensuring contofuityre for

students with lifehreatening food allergies across all transitions -KRf@rade 12)

It is the policy of the Board of Education to follow the guidelines developed and promulgated by the
Connecticut Department of Public Health and Departnoériéducation for students within the
District with life-threatening food allergies. Such guidelines include (1) education and training for
school personnel on the management of students witthtdatening food allergies, including
training related tohte administration of medication with a cartridge injector, (2) procedures for
responding to life threatening allergic reactions to food, (3) a process for the development of
individualized health care and food allergy action plans for every student \ightlreatening

food allergy, and (4) protocols to prevent exposure to food allergens.

't is the Boar dés e x fhasedtgaidelinas/actionshwil takesnpeacoufti ¢ b
the health needs and wblkking of all children without discrimitian or isolation of any child. It is
the Boardods belief that education and open anc

of an environment with reduced risks for all students and their families. In order to assist children
with life-threaening allergies to assume more individual responsibility for maintaining their safety
as they grow, it is the policy of the Board that guidelines shift as children advance through the
primary grades and through secondary school.
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STUDENTS WITH SPECIAL HEALTH CARE NEEDS

Accommodating Students with Special Dietary Needs (Food Allergy Management)

(cf. 5141- Student Health Services)

(cf. 5141.21- Administering Medication)

(cf. 5141.23 Students with Speci&lealth Care Needs)
(cf. 5141.3 Health Assessments)

(cf. 5145.4- Nondiscrimination)

Legal Reference:

Policy Adoption
Policy Reviewed:

Connecticut General Statutes
1015b Access of parent or guardian
10-154a Professional communications between teacher or nursaudedt.
10-207 Duties of medical advisors.
10-212a Administrations of medications in schools
10-212a(d) Administration of medications in schools by a
paraprofessional
10-220i Transporti#on of students carrying cartridge injectors

52-557b Good Samaritan Law. Immunity from liability for emergency
medical assistance, first aid or medication by injection

PA 05104 An Act Concerning Food Allergies and the Prevention of Life
Threatening Indents in Schools

PA 05144 and 08272 An Act Concerning the Emergency Use of Cartridge
Injectors

The Regulations of Connecticut State Agencies sectieil2@ through 10
212a7

Federal Legislation

Section 504 of the Rehabilitation Act of 1973 (29 U.S/@4 8§ 504; 34
C.F.R. 8 104t seq)

Americans with Disabilities Act (ADA) of 1990 (42 U.S.C. §12Hilseq.;
29C.F.R. §163@t seq

The Family Education Rights and Privacy Act of 1974 (FERPA)

The Individuals with Disabilities Education Act of 1976 (IDE@pD U.S.C.
§ 1400et seq); 34 C.F.R. § 30@t seq

FCS Instruction782, Revision 2, Meal substitution for medical or other
special dietary reasons.

April 18, 200P
December 9, 2009

Return to &ction Index
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STUDENTS WITH SPECIAL HEALTH CARE NEEDS

Accommodating Students with Special Dietary Needs (Food Allergy Management)

In order to properly implement the Boardlicy pertaining to the management of food allergies, the
following administrative regulations/guidelines are hereby established.

General Guidelines:

1. Each school shall establish a method of ensuring that relevant information is transmitted to
all supevising persons of an identified student. It is incumbent upon the school to notify any
person who may be supervising an identified student with food allergies, especially those
which may be lifehreatening, such as, but not limited to, peanut allergies.

2. The primary concern of the school is the prevention and appropriate treatment of potentially
severe allergic reaction, anaphylaxis.
3. Parents with allergic children must provide the school with an individualized action plan

prepared by t hneTheschod reurse will slevgiop, ynsconsultation with the
parent(s) and/or physician of the student, a written plan for allergen avoidance and response.
This food allergy plan will establish the specific protocols to help the student avoid food
allergensas wel | as develop emergency response
contact with the identified allergen. This plan shall be provided to all personnel supervising
the student. This plan will be updated annually.

4, Neither the District nor its schb personnel shall be responsible for determining food
allergens and/or those foods or ingredients in foods that are safe for a student with an
identified food allergy to consume; this will be done by parents.

5. Most foodallergic children bring their lunclfom home. However, guidelines established
by the USDA Child Nutrition Division in charge of school lunches requires school food
service staff to provide substitute meals to allergic students if the physician of the student

sends in written instructionsrce i f yi ng the childés allergy,
safe substitutions.

6. A no-food and no utensil trading/sharing policy within the school will be encouraged.

7. Parents can review/preview menus for school lunches in order to select safe foamisidhei
may eat.

8. The District will establish at | east one fa

cafeteria. This table will be washed with separate cleansing material before each
lunch periodFriends whose lunckedo not contain an offending food may also be
seated at this table.

9. TheDistrict will not knowingly make use of peanuts, peanut products, tree nuts and tree nut
products for instructional purposes.

10. Administrators and teachers will enrage norfood related alternatives to celebrate
developmental milestones and student accomplishments.
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STUDENTS WITH SPECIAL HEALTH CARE NEEDS

Accommodating Students with SpeciaDietary Needs (Food Allergy Management)

11.  When classroom activities in grades Pi&kaclude food, the classroom teacher will contact
the parent/guardian of the identified allergic child prior to the activity.

12.  School personnel planning a field trip willopide the school nurse with a list of participants
in advance of the trip. The school nurse will identify those students with identified food
allergies and provide the teacher with a copy of the written food allergy plan for the
student(s). This will alsbe done for other schesponsored events taking place off school
grounds.

13.  If Epinephrine is administered, call 911 for transport of the student to the Emergency Room
for evaluation, treatment, and observation.

14.  Consider the following avoidance strategiege to the fact that risk can never be fully
eliminated in the school environment:

a) Parents should be encouraged to instruct their children in how to avoid contact with
substances to which they are allergic.

b) Carefully monitor identified children, especiaillythe younger grades.

C) Allergic children should consider eating foods that are only prepared at home.

d) Students should be encouraged not to exchange foods or utensils with other students.

e) Provide staff updates

Guidelines Specific to the Health Office

1.  Prior to the start of each school year, the School Medical Advisor will supply a
prescription and directions for the use of epinephrine and benadryl for the school
nurse. All school health offices will have additional epinephrine foramtified
students and for identified students should the need arise.

2. TheEpipen, i f prescribed or ordered by the stu
by the family. This will be kept either in the Health office under the supervision of
the school nurse, or secure on the person of the student as appropriate, or under
supervision of the classroom teacher, or in the main office under supervision of the
(assistant) principal.

3. Appropriate school personnel, as per BoarHaication medication policies and
Regulations, shall be trained by the school nurse in the signs and symptoms of
anaphylaxis and the administration of the-gg@n. The school nurse shall also
instruct appropriate personnel swyising a student with an identified food allergy
regarding the studentds emergency plans for
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Accommodating Students with Special Dietary Needs (Food Allergy Management)

Guidelines Specific to the Health Office (continued)

4. A copy of the Emergency Health Care Plan for the identified allergic student shall
be kep in the office of the school nurse, as well as with the classroom teacher and
in the folder for any substitute school personnel supervising the student. If the
student with the identified food allergy has a prescription or ordeng#dir the
administration of an Egien and any other physician ordered medication in
response to an allergic reaction, the plan concerning the administration of such
medi cation shall be keptfoldersforschoel school nur se
personnel and substitutes.

5. The School Nurse shall take measures that he or she deems appropriate to notify
parents of children in grades@in classes where students have been identified
with schoolallergies.

6. The School nurse shall notify the Food Services regarding the names of students in
each school with a food allergy.

Guidelines Specific to the Classroom

1. The teacher of a student with an identified food allergy shall nibihyparent/guardian of
the identified allergic student during the planning process for any special event that may
include food (celebration, teaching unit, field trip). The teacher will post in the classroom
the classroom policy against food and utensitisiyg and/or trading.

2. The school nurse will inform classroom teachers regarding the names of students with
identified food allergies who are enrolled in their class. The school nurse will also provide
the teachers of such students with a copy of thecaiéi food allergy plan, including the
emergency health plan.

3. The teacher of a student with an identified food allergy must inform the school nurse of all
field trips during the planning process.

4, Teachers are expected to be mindfuield trips and/or other class activities (on or off
school groundghat include hands on activities. Teachers are expected to make reasonable
inquiry as to any itemsglisplays, etc. that may contain products to which the student with
the identifed food allergyis allergic
(i.e., nuts or fish shells).

Regulation implemented:  April 18, 2007
Regulation reviewed: December 9, 2009
Return to Section Index




Student Name:

INDIVIDUALIZED HEALTH CARE PLAN (Elementary)
Birth Date:

ASSESSMENT
DATE/NURSE

FUNCTIONAL
HEALTH CONCERN

Risk of anaphylactic reactio

(life-threatening allergic
response) related to tF
ingestion or inhalation o

peamts and/or tree nuts (protei

component)

Risk of severe allergic reactio
to the ingestion or inhalation ¢

[add other allergens here

applicable, or delete]

Student has an
Individualized Emergency
Care Plan (IECP)

Grade:

STUDENT
OBJECTIVE(S)

Teacher:

INTERVENTIONS

Student will cooperate witt Parents will:

staff 100% of the time by
following school,
classroom and IHCP rule
in order to remain free o
allergic reactions while ir
school.

If student suspects the
he/she has ingested (fill i
food allergens), studer
will immediately notify
staff who will implement
the IECP according to th
allergenspecific plan.

Student will cooperate witt
staff members 100% of th
time if they need tc
implement the IECP.

o O OO

Ot OO

inform school nurse and teacher of food allergy
provide a physicianés
medical intervention

inform school nurse of any changes in health stat
as relates to food allergy and treatment

educate student in the satfanagement of his/her
food allergies appropriate for his/her age level
provide emergency contact information

meet wth school nurse to develop a prevention pl
provide safe snacks/treats for student to keep in
school and, if desired, a list of appropriate foods 1
student to have at snack

Nurse will:

O @] oo O

(@]

O

meet with parents and teacher to develop a
prevention plan

postniuitp/ermut freed sign
work with teacher to eliminate the use of
peanuts/tree nuts in classroom snacks, curriculur
educational tools, classroom parties, foreign
language projects, and arts and crafts projects
educate school staff who imget with student
regarding food allergy, allergic reaction symptom
recognizing signs and symptoms of anaphylaxis,
and prevention and treatment plans

train school staff in EpiPen administration, as
appropriate

develop and disseminate emergency care folan
student

review cleaning/care of nut/peanut free table in
cafeteria with maintenance and cafeteria staff

EVALUATION

[Enter documentation

method or date(s)

accomplished for all

applicable
interventions]

Oo# WJioH

‘Bay "uiwpy
(P)SZ TYTS



Student Nene:

School Nurse:

INDIVIDUALIZED HEALTH CARE PLAN (Elementary)

Birth Date: Grade: Teacher:

INTERVENTIONS

Teacher/classroom staff will:

Review by: Parent:

O eliminate the use of nuts/peanuts in classrc
snacks, educational tools, and arts and cr
projects

O be trained in the administration of EpiPen,
appropriate

O consult in advance of field trips with the schc
nurse and parents

O [for food allergens other than peanut/nut] not
parents in advance regarding curriculum/proje
that may contain [add these food allergens]

O Follow the emergency care plan ifudent has &
reaction

Student will:

O not eat any foods except those that come fi
home or have been approved by the parent

O inform teacher/staff if he/she is not feeling we
for any reason, but especially of he/she thii
he/she may be having an allergéaction

Date:
Date: Student; Date:

‘Bay "uiwpy

(panunuod)
9# wlio4
(®)s2' TrTS



Student Name:

INDIVIDUALIZED HEALTH CARE PLAN (Middle/HS)

ASSESSMENT
DATE/NURSE

FUNCTIONAL
HEALT H CONCERN

Risk for

Birth Date: Grade: Teacher:
STUDENT INTERVENTIONS
OBJECTIVE(S)

allergic response to allergel of allergic reactions tc

history of asthma

Student has an
Individualized Emergency
Care Plan (IECP)

peanuts whilein school

100% of the time by
following the IHCP
requirements, especiall
food refusal and
advocating for
himself/herself wher

allergens may be prese
in the environment.

Student will immediately
initiate self administratior
of emergency medication
OR immediately notify an
adult and cooperate wit
staff administration of
emergency medications i
the event of suspecte
ingestion of peanut 100 ¢
of the time.

@)

(@}

(@}

(@}

0
o

life-threatening Student will remain free Parents will:

inform school nurse and teacher of food allergy pi
to the start of school eachare

provide a physicianés
medical intervention for the health office. Medicati
should not expire during the school year.

inform school nurse of any changes in health statu
it relates to food allergy and treatment.

educate stdent in the selfmanagement of his/he
food allergies appropriate for his/her age level.
provide emergency contact information.

meet with school nurse to develop an IECP and IH

Nurse will:

0

O

(@}

(@} (@} (@}

(@]}

meet with parents and teacher to develop the It
and IHCP.

work with teacher to eliminate the use of allergen
classroom snacks, curriculum, educational to
classroom parties, foreign language projects, and
and crafts projects.

educate school staff who interact with stud
regarding food allergy, and readiion of symptoms
of allergic reactions, including local, general a
anaphylactic types, with emphasis on recognition
emergency interventions for the latter.

train certified personnel in EpiPen administration,
appropriate.

develop and disseminatemergency care plan ar
transportation plan for student.

implement the IECP and direct emergency action:
the event of anaphylaxis.

review with student, at least annually, his/her knowledgs
the symptoms of anaphylaxis and skills needed for- ¢
adminstration of an EpiPen, including practice in injecti
an EpiPen into an orange.

EVALUATION

[6# wJio4
"By ulwpy
M5z 1YIS



Student Name:

INDIVIDUALIZED HEALTH CARE PLAN (Middle/HS)

Birth Date:

ASSESSMENT
DATE/NURSE

School Nurse:

FUNCTIONAL
HEALTH CONCERN

Review by: Parent:

Grade: Teacher:

STUDENT
OBJECTIVE(S)

Date:

Date:

INTERVENTIONS

Teacher/classroom staff will:

O

OO O

(@]

O

work to eliminate the use of allergen in classroom sna
curriculum, educational tools, classroom parties, fore
language projects, and arts and crafts projects.

be trained in the admistration of EpiPen, as appropriate.
be prepared to implement the IECP if indicated.

consult and collaborate in advance with the school ni
and parents to decide what accommodations are approj
for each field trip. Rare
send to all parents the school notice of field trip form wh
shall contain a standard request that snacks and lunc
peanut/nut free.

notify parents in advance of-ttlass food celebrations.

Student will:

O

(@]

(@]}

(@]}

OO

Student;

not eat any foods at school, on field tripg in

extracurricular activities that do not come from home
have not been approved by his/her parents.

inform teacher/staff if he/she is not feeling well for a
reason, but especially if he/she thinks he/she may be he
an allergic reaction.

[For students carrying their own medication§jollow the
medication plan for selidministration of EpiPen an
Benadryl. Accordingly, student will bring to and fro
school, and at all times carry (e.g., in bedtrying case ot
in a purse) an upp-date EpiPen andBenadryl, according tc
t he physiciands order . |
emergency medications in her purse, she will keep the
with her at all times in school, during extracurricu
activities, and on field trips.

not selfadminister Benadryl dEpiPen without immediately
notifying the school nurse, or another responsible adul
the absence of the school nurse.

not keep any medication in his/her locker.

participate with school nurse in review of emergency-s
administration of medication plarand implementatior
skills.

Date:

EVALUATION

‘Bay "uiwpy

(panunuod)
L# Wio4
(B)gz'TrTS



STUDENTS 5141.3(a

Health Assessments and Immunizations

The Board of Education recognizes the impactaof periodic health assessments according to state
health regulations.

To determine health status of students, facilitate the removal of disabilities to learning and find wheth
some special adaptation of the school program may be necessary, tdeoBBducation requires that
students have health assessments.

The Board of Education adheres to those state laws and regulations that pertain to school immunizati
and health assessments. It is the policy of the Board of Education to insure thatlEtestudents are
adequately immunized against communicable diseases. The Board may deny continued attendanc
school to any student who fails to obtain the health assessments required under C2G65.as0may

be periodically amended.

The Superitendentshall annually designate a representative to receive reports of health assessmel
and immunizations from health care providers.

Parents wishing their children exempted or excused from health assessments must request S
exemption to the Supetendent of Schools in writing. This request must be signed by the parent/
guardian.

It is the responsibility of the Principal to insure that each student enrolled has been adequate
immunized and has fulfilled the required health assessments. The sulvsel shall check and
document immunizations and health assessments on all students enrolling in school and to report
status to the school principal. The school nurse shall also contact parents or guardians to make tt
aware if immunizations and/orehlth assessments are insufficient or netadgate. The school nurse
will maintain in good order the immunization and health assessment records of each student enrolled.

No record of any student's medical assessment may be open to the public.

As requred, the District will annually report to the Department of Public Health and to the local Health
Director the asthma data, pertaining to the total number of students per school and for the distri
obtained through the required asthma assessmentsdinglstudent demographics. Such required
asthma diagnosis shall occur at the time of mandated health assessment at the time of enrollmen
either grade six or seven, and in either grade ten or eleven (effective July 1, 2008: grade nine or te
Such adima diagnosis shall be reported whether or not it is recorded on the health assessment form
the aforementioned intervals. The District, as required, will also participate in annual school surve
conducted by the Department of RHabiealth pertainingo asthma.



STUDENTS 5141.3(b

Health Assessments and Immunizations

(cf. 5111- Admission) (cf.5141.31- Physical Examinations for School Programs)
(cf. 5125- Student Records)

(cf. 5135.11- Health/Medical Reaals- HIPAA)

(cf. 5141- Student Health Services)

Legal Reference: Connecticut General Statutes
10-204 Vaccination

10-204a Required immunizations

10-204c Immunity from liability

10-205 Appointment of school medical adviser

10-206 Health assessments (as amended by June Special Sessiot,FRAIS
272 and PA 0:568)
10-207 Duties of medical advisors

10-206a Free health assessments
10-208 Exemptio from examination or treatment
10-208a Physical activity of student restricted; board to honor notice

10-209 Records not to be public.dvision of reports to school.
10-212 School nurses

10-214 Vision, audiometric and postural screenings. When required. Notification ofperalefects;

record of results 20 U.S.C. Section 1232h, No Child Left Behind Act Federal Family Educational Right:
and Privacy Act of 1974 (section 438 of the General Education Provisions Act, as amended, added by
section 513 of P.L. &8, codified a20 U.S.C. 1232g. P.L. 9368; codified as 20 U.S.C. 1232g 42

U.S.C. 132061320d8 P.L. 104191, Health Insurance Portability and Accountability Act of 1996
(HIPAA)

Policy Adopted: August 18, 2987
Policy Revised: October 25, 1994
Policy Reviewed: Octoberl, 1998
Policy Revised: April 27, 1999
Policy Reviewed: October 2, 2000
Policy Revised: October 12, 2000
Policy Revised: February 15, 2006
Policy Revised: January 6, 2010
Return to Section Index
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STUDENTS #5141.3a)
Administrative Regulation
Health Assessments and Immunizations

In accordance with Connecticut General Statute2d) as amended, #D4a, and 1214, the following
health assessment procedures are established for studéme district:

1) Proof of immunization shall be required prior to school entry. A "sehget child" also includes any
student enrolled in an adult education program that leads to a high school diploma. This immunization
verification is mandatory faall new school enterers and must include complete documentation of those
immunizations requiring a full series. A required immunization record includes:

a) For initial entry into school for kindergarten, regular and special education preschool programs:

1 4 doses of DTP/DTaP vaccri]ne (DiphtherRertussis Tetanus). At least one dose is required to be
t
administered on or after the #irthday for children entering school at 48 to 71 months of age.

(Pertussis immunization shall not be required afterasient 6 s si xt h birthday

1 3 doses of Polio Vaccine with at least one dose of polio vaccine administered on or after the 4tf
birthday and beforschool entry.

1 2 doses of MMR vaccine (measles, mumps and rubella). One dose at 1 year of age or after and
second dose prior to school entry OR disease protection, confirmed in writing, by a physician,
physician assistant or advanced practical registered nurse that the child has had a confirmed case
such disease based on specific blood testing conducteddrtifeed laboratory.

1 3 doses of Hepatitis B vaccine (HBV) or confirmed blood test (for any individual born January 1,
1994 or lat 1 dose of Hib (Hemophilus Influenza type b) is required of all school children who enter
schoolprior to their fifth birth day or had a laboratory confirmed infection at age 24 months or
older, confirmed in writing by a physician.

1 Varicella (Chickenpox) Immunity

(i) All students born January 1, 1997 or later must show proof of immunity to Varicella (chickenpox)
for entry nto licensed praschool programs and kindergarten.

(ii) Proof of immunity includes any of the following:

* Documentation of age appropriate immunizations considered to be one dose administered on or
after the student 6s Idssthas 13 ydais old) or tiva gosec administened at kdstBd €
days apart for students whose initial vaccination is at thirteen years of age or older.

Note: In June 2006, the National Advisory Committees on Immunization Practices (ACIP) changed
the recomrandation for routine vaccination against chicken pox (Varicella) from a singe dose for all
children beginning at 12 months of age to two doses, with the second dose given just prior to school entry.
The ACIP also recommends that all schagéd children, pito 18 years of age, who have only had a single
dose of Varicella vaccine teelvaccinated with a second dose.
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* Serologic evidene of past infection.

* Statement signed and dated by a physician, physician assistant or advanced practice registered
nurse indicating a child has already had chickenpox based on family and/or medical history. (Date of
chickenpox illness not required)

h
(i) All students are required to show proof of immunity (see above) to Varicella for entryt Into 7
grade.

Note: The Connecticut Department of Public Health anticipates that beginning with th @098chool
year, a schoehged child will only be condered fully immunized if he/she has had two doses of the
Varicella vaccine.

h
b) For entry into seventh (7t ) grade
1 Proof of having received 2 doses of measlastaining vaccine.

In those instances at entry to seventh grade, where an individualthrasaieed a second dose of
measles contained vaccine, a second dose shall be given. If an individual has received no measles containi

h
vaccines, the second dose shall be given no less than thirty (30) days after the first. (Studentstentering 7
grade mst show proof of having received 2 doses of measiesaining vaccine)

1 Proof of Varicella (Chickenpox) Immunity.

(i) Two doses, given at least 30 days apart for students whose initial vaccination is at 13 years of age
and older, or

(if) Serologic evdence of past infection, or

(ii) A statement signed and dated by a physician, physician assistant, or advanced practice registere
nurse indicating that the child has already had chickenpox based on family and/or medical history. (Date of
chickenpox ilness not required)

1 Proof of at least one dose of Hepatitis B vaccine or show proof of serologic evidence of infection
with Hepatitis B.

NOTE: Students must show proof of 3 doses of Hepatitis B vaccine or serologic evidence of infection to
enter eighthgrade.
Immunization requirements are satisfied if a student:

I) presents verification of the above mentioned required immunizations;

i) presents a certificate from a physician, physician assistant, advanced practice registered nurse or a
local health agncy stating that initial immunizations have been administered to the child and additional
immunizations are in process;
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lii) presents a c#ficate from a physician stating that in the opinion of the physician immunization is
medically contraindicated because of the physical condition of the child;

iv) presents a statement from the parents or guardian of the child that such immuniaattbhev
contrary to religious beliefs of the child;

v) he/she has had a natural infection confirmed in writing by a physician, physician assistant, advancet
practice registered nurse or laboratory.

Health assessment and health screening requiremrentsaived if the parerdr legal guardian of the
student or the student (if he or she is an emancipated minor or is eighteen years of age or older) notifies the
school personnel in writing that the parent, guardian or student objects on religious gi6@G®140204a)

Students failing to meet the above requirements shall not be allowed to attend school.

2. A physical examination including blood pressure, height, weight, hematocrit or hemoglobin,
and a chronic disease assessment which shall include, bog tigtited to, asthma and which must include
public health related screening questions for parents to answer and other screening questions for provide
and screenings for hearing, vision, speech, gross dental and posture shall be required for all alew schc
enterers, and students in grade 6* and grade 11* (effective July 1, 2008: grade 9 or 10.) This healt
assessment must be completed either prior to school entry or 30 calendar days after the beginning of sch
for new school enterers. This assessmerdtrba conducted within the school year for students in grade 6*
or 11* (effective July 1, 2008: grade 9 or 10.) Parents of students in grade 6* or 11* (effective July 1, 2008
grade 9 or 10) shall be notified, in writing, of the requirement of a heakissaaent and shall be offered an
opportunity to be present at the time of assessment.

The assessment shall al so include tests for t L
for lead levels in the blood when the Board of Education, aftesultation with the school medical advisor
and the local health department, determine such tests are necessary.

A test for tuberculosis, as indicated above, is not mandatory, but should be performed if any of the
following risk factors prevail:

a. birth in a high risk country of the world (to include all countries in Africa, Asia,
the former Soviet Union, Central and South America, Dominican Republic and Haiti);

b. travel to a high risk country since theepiously required examination;

c. extensive cont with persons who have recently come to the United States since the previously
required examination;

d. contact with persons suspected to have tuberculosis;
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e. have been incarcerated;

f. Health Assessments and Immunizations
g. have been living in a homeless shelter, or
h. have HIV infection.

Health assessments completed within two calendar years of new school entry or grades 6* or
(effective July 1, 2008: grade 9 or 10) will be accepted by the school system. Failure of students
satisfy the above mentioned health assessment timeliness and/or requirements shall result in exclu:
from school.

(*Note: As an alternative healthassessment could be held in grades 7 and 10.)

The District shall annually report to the Department of Public Health and to the local Healtt
Director the asthma data pertaining to the total number of students per school and in the district obtair
through school assessments, including student demographics. Such required asthma diagnosis s
occur at the time of mandated health assessment at the time of enroliment, in either grade six or se
and in either grade ten or eleven (effective July 1, 266&ie 9 or 10.) Such asthma diagnosis shall be
reported whether or not it is recorded on the health assessment form at the aforementioned intervals.

3) Parents or guardians of students being excluded from school due to failure to meet hea
assessmenequirements shall be given a thirty calendar day notice in writing, prior to any effective date
of school exclusion. Failure to complete required health assessment components within this thirty d
grace period shall result in school exclusion. This exmtushall be verified, in writing, by the
Superintendent of Schools or his/her designee. Parents of excluded students may request administre
hearing of a health assessmeglited exclusion within five days of final exclusion notice. An
administrativehearing shall be conducted and a decision rendered within fifteen calendar days aft
receipt of request. A subcommittee of the Board of Education shall conduct an administrative hearil
and will consider written and/or oral testimony offered by parerdfaschool officials.

4) Health screenings shall be required for all students according to the following schedule:

Vision Screening Grades K6, 9
Audiometric Screening Grades K3, 5, 8
Postural Screening Grades 5,6,7,8,9

The school systershall provide these screening to students at no cost to parents. Parents shall
provided an annual written notification of screenings to be conducted. Parents wishing to have the
screenings to be conducted by their private physician shall be retmiregort screening results to the

school nurse. (Health assessments may be conducted by a licensed physician, advanced prac
registered nurse, registered nurse, physician assistant or by the School Medical Advisol



STUDENTS #5141.3e)
Administrative Regulation
Health Assessments and Immunizations

5) Parents of students failing to meet standards of screening or deemed in need of further test
shall be notified by the Superintendent of Schools.

Students eligible for fre@ealth assessments shall have them provided by the health service
staff. Parents of these students choosing to have a health assessment conducted by medical pers
outside of the school system shall do so at no cost to the school system.

6) Health reords shall be maintained in accordance with Policy #5125.
7) All candidates for all athletic teams shall be exsdiannually by a physician.

No candidate will be permitted to engage in either a practice or a contest unless this requireme
has been nteand he or she has been declared medically fit for athletics.

An athlete need not be-examined upon entering another sport unless the coach requests it. If ¢
student is injured, either in practice, a contest, or from an incident outside of schatiesdhat
requires him or her to forego either a firee session ocontest, that student will not be permitted to
returnto athletic activity until gohysician examines the student and pronounces him/her medically fit
for athletics.

References:
Conrecticut General Statutes
10-204 Vaccination
10-204a Required immunizations
10-204c Immunity from liability
10-205 Appointment of school medical adviser
10-206 Health assessments (as amended by June Special Ses8ibA,HHA 0B,
PA 05272 and PA 0-58)
10-207 Duties of medical advisers
10-206a Free health assessments (as amended by June Spemal S&<$xL1)
10-208 Exemption from examination or treatment
10-208a Physical activity of student restricted; board to honor notice
10-209 Records not to be public. Provision of reports to school.
10-212 School nurses
10-214 Vision, audiometric and postural screenings. When required. Notification of parents re defects;
record of results, as amended by PA22®, An Act Concerning Scoliosis Screening. 20 U.S.C. Section
1232h, NCLB

Regulation Implemented: January 610


http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm
http://www.cga.ct.gov/2009/pub/Title10.htm

STUDENTS #5141.4
#4118.25

ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Reporting of Child Abuse

The Litchfield School System recognizes its moral, ethical and legal responsibilities to provide
appropriate intervention. However, at the same time it recognizes that while school personnel m
suspect child abuse, they cannot make clinical assessment of risk or preséhrcounseling, but
must insure that the abuse is reported to the Departwh€hildren and Families.

Therefore, any school employee who may suspect child abuse, neglect or risk of abuse to a ch
whether by family member, caretaker or school employee, must immediately report it to the prop
authority as designated in tAglministrative Regulations.

Legal Reference:
Connecticut General Statutes:

Connecticut General Statutes Sections-1Gathrough 174031 Protection of children from abuse and
neglect. Mandates reporting statutes involving Commissioner of Qhilaind Families or law
enforcement agency.

PA 83169 Child abuse and the prevention of youth suicide

PA 96246

Policy Adopted: June 26, 1990
Policy Revised: February 11, 1997
Policy Revised: September 8, 1998
Policy Reviewed:January 182006
Return to Section Index
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Administrative Regulation

ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Reporting of Child Abuse/Neglect

This regulation is intended to sgteard children whose health and welfare may be adversely affected
through injury and neglect, and to ensure a nurturing and safe environment. Reports should be m:
to DCF where there is reasonable cause to suspect or believe that any child undeofteeghteen:

1. Has had physical injury or injuries inflected upon him/her other than accidental means by a pers
responsible for
the childés health, welfare or care, or by

2. Has injuries which are at variancéghathe explanation given of their occurrence.

3. Is in a condition which is the result of maltreatment such as, but not limited to, malnutrition,
sexual abuse, sexual exploitation, deprivation of necessities, emotional maltreatment or cru
punishment.

4. Has been neglected in one or more of the following ways:

a. Has been abandoned.

b. Is being denied proper care and attention, physically, educationally, emotionally or morally.

c. Is being permitted to live under conditions, circumstanoeassociations injurious to the
chil d-besng.we |l |

d. Is in danger of being abused, even though one does not have reasonable cause to suspe
believe any such abuse has actually occurred.

Reporting of Child Abuse By School Employees

Any nurse, teacher, principal, guidance counselor, social worker or paraprofessional who h
reasonable cause to suspect that a child has been abused by a school employee must report the
to the DCF or a law enforcement agency and Superintendent

1. The Superintendent shall i mmedi ately noti f)

2. The Superintendent shall report any suspected child abuse by a certified employee to -the Co
missioner of Education or his/her representative.

3. This report must beoflowed within seventyywo hours by a written report to the Commissioner
of Children and Families and the local police department or the state police.
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Administrative Regulation

4. The report must name the chiar ent s, childdés age, natur e ¢
the suspected school employee and any other information that might be helpful in protecting the
child.

5. When the employee is in a position requiring a certificate, the Superinteisdegquired to
suspend the certified professional employee with pay and without termination of benefits,
provided he or she notifies the Board of Education of the reasons for the suspension within
seventytwo hours. The suspension remains in effect uhél Board of Education takes action
under the Teacher Tenure Act.

6. A classified employee may be suspended immediately with pay pending action by the Board of
Education.

7. If a certified school employee is convicted of a crime involving child gbuseé he st at e 6
must notify the Superintendent of Schools, Commissioner of Education and the State Board o
Education upon conviction. The State Board of Education is obligated to commence proceeding
to revoke certification in such event.

8. The Superintendent is authorized to delegate his or her responsibilities for receiving and making
reports, notifying and receiving notification, and conducting investigations to a designee acting in
his or her behalf.

Removal of Clothing

In the event thatisual confirmation of injury or neglect is necessary, only the school nurse or school
doctor may request or remove the childds <cl o
remove or insist that a child remove clothing to confirm suspecteseatuneglect, except in those
circumstances where there is a need for emergency medical treatment. The school nurse or schc
doctor may request that a child remove clothing when the following three conditions exist:

1. Achild, by word or actin, has identified a particular injury, the extent of which can only be
determined by removing the childbds clothing.

2. The examination is necessary to determine whether medical attention is required and not merel
to confirm suspected abuse.

3. The request is made in such a manner that the child clearly understands that compliance with th
request is optional and that no adverse consequences will result from a refusal to comply.

In addition to the school nurse or doctor, a staff member ofdhee sex as the child will be present
during such an examination.

Emergency Care

If a school nurse or school medical adviser is not readily available and there is a need for emergency
first aid, other public school personnel who have compéetedurse in first aid may render
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emergency first aid to the child. (A person providing such aid is not liable for civil damages for any
personal injuries which result from actsamissions in rendering the emergency first aid.)
Transportation for a child to a hospital in an emergency situation that may be the result of abuse or
neglect will be provided to the same extent as it would be provided to any other child in need of

emepgency services.

Role of Department of Children and Families

1. Determination of Need (Kschool Interview)

If the student protection team, or the Principal in the absence of a team decision, believes that &

interview in the school setting may be assary in order to protect the child, the Department of

Children and Families (DCF) must be notified as early in the school day as possible. DCF will

advise school personnel whether the child must be interviewed in the school.

If the DCF determines thatschool interview is appropriate, the DCF social worker will notify the
building principal prior to the school visit. The DCF worker will provide the building of
principal 6s designee with DCF identificat:i

Should the DCF social workeron arrive as scheduled and school personnel decide that the

retention of the child beyond the sc h-banp,

the Principal or his/her designee must attempt to notify the parents of the child. If lasona

attempts to notify the parents fail, the

2. Process (lfSchool Interview)

The school will provide a private place for the DCF worker to interview the child. School
personnel willwill not be part of the interview unless specifically asked to do so. In either event,
the investigation is to be conducted solely by the DCF worker. If during the course of the

investigation the DCF worker requests the removal of clothing worn by the chilelxdh@nation

will be made by the school nurse or school doctor in the presence of the DCF worker and in

accordance with the procedures outlined above.
3. Removal From the Home and/or School

If the DCF has probable cause to believe that the childfisrsiy from serious physical illness or

injury or is in immediate danger from his/her surroundings, and that immediate removal from such

surroundings ins necessary to ensure the

enforcement officialtse e move the child from such surroun
parent or guardian. If removal of the child from the school is determined to be necessary, the DCI

shall inform the building principal of the removal.

It is the responsibilityof the DCF to notify the parents of any activities or actions taken by the

DCF following the interview.
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Follow-Up Procedures for the School Staff

1. Notification of Parents

If the alleged perpetrator of the abuse does not reside in the home with the child, the school socic
worker, the Principal or the team designee will notify the parent that a referral has been made.

If the alleged perpetrator of the abuse is in the home andioe jlndgment of the Principal and/or
student protection team the parent may punish the child for revealing the abuse, the notification o
the parent of the child abuse referral will be done by the Department of Children and Families
(DCF) worker.

2.  Written Report
A written report (CYD136) is sent to the DCF Regional Office within sevemtyg (72) hours and
is signed by the Principal, social worker or student protection team designee. A copy is sent to th

Director of Special Servicesandacopkiept i n the Principal 6s cot

Communication will be established and maintained between the DCF worker and the school socia
worker who will confer with the school staff as necessary.

Procedures for Use With the Mentally Retarded

In case of suspected abuse or neglect of mentally retarded adults betw2&ryd&s of age, oral and
written reports of suspected abuse will be made to the Office of Protection and Advocacy for the
Handicapped and Developmentally Disabled Persons.

In-houseprocedure for working with the Office of Protection and Advocacy for the Handicapped
follow for those for the Department of Children and Families.

Legal References:

Connecticut General Statutes

17a100 Il treatment of children.

17a101 Protedon of children from abuse. Reports required of certain professional persons.
When child may be removed from surroundings without court order

17a102 Report of danger of abuse.

17a106 Cooperation in relation to prevention, identification teeatment of

child abuse/neglect.

Regulation Adomd: May 10, 1994
Regulation Revised: February 11, 1997
Regulation Reviewed: October 1, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Suicide Prevention and Intervention

The Litchfield Board of Education recognizibsit suicide is a complex issue. Although school personnel
may recognize a potentially suicidal youth, tleaynot make a clinical assessment of risk and provide in
depth counseling. The Board directs school staff to follow the procedure as outlined in the administrative
regulations.

The Board of Education recognizes the need for youth suicide preventiont@rvemtion and directs the
administration to identify risk factors for youth suicide, procedures to intervene with such youth, as well
as referral services and information for teachers and other school professionals who provide assistance
these matters

Any school employee with knowledge of a suicide risk must follow the procedure as outlined in the
administrative regulations.

Legal Reference:

Connecticut General Statutes:
10-221(e) Boards of education to prescribe rules.

Policy Adopted: Sepember 11, 1990
Policy Revised: November 17, 1998
Policy Revised: April 19, 2006
Return to Section Index
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Administrative Regulation

ELEMENTARY AND SECONDARY

HEALTH, SAFETY AN D WELFARE

Suicide Prevention and Intervention

The following guidelines, addressing suicide intervention and prevention, represent district efforts to
provide immediate support for a student in crisis.

When a staff member in the Litchfield Public Sch&gistem is confronted with a situation in which a
student expresses suicidal thoughts, or it appears that an attempt at suicide is possible, the followir
actions will take place:

1.

The staff member will immediately refer the student to a member of the ISohergention Team
(S.I.T.) who will notify a school administrator or designee as soon as possible.

In the event the staff member perceives that a student has taken action which creates a medic
emergency, the school nurse or designee will be notifiredediately and emergency medical
procedures will be followed.

The counselor and/or another member of the School Intervention Team will meet with the studen
immediately for the purpose of establishing sequential facts or events leading to the crisis. At
time during this process is the student to be left alone.

The building administrator or other member of the school intervention team will coordinate the
intervention process.

If the student is found to be-dsk immediate contact will be made witlparent or guardian and
contact will be made the same day. Parents will be notified of the referral and of all conclusions
reached. Follovup contact with the student and the parents or guardians will be maintained until
such time as the situation haalstized. Documentation of all contacts with the student and the
parent/guardian will be kept. The S.I.T. member will coordinate felipvand documentation.

The parent or guardian wil|l be advised of t
mental health intervention. Community resources will be identified and suggestions to parents
will be provided.

If determined to be aisk, the student would not be allowed to go home alone. The student must
be released only to a parent, guardian,tbeworesponsible adult.

If reasonable attempts to reach the parent, guardian, or other responsible adult in whose custoc
the student may be released are not successful the case will be treated as a medical emergency
arrangements will be made to trpngt the student to an area hospital emergency room or mental
health facility.
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9. If the student requires medical attention he/she will be transported immediately to an arel hospite
by emergency transportation and accompanied by a designated staff member. Parents will b
informed to meet the student at the hospital

10. An intervention report will be made by a designated S.I.T. member and kept in the cumulative
health file.

Failure onthe part on the family to provide for the safety of the studenslatwill be reported to the
Department of Children and Families. These laws require that mandated reporters must report to DC
when they have reasonable cause to suspect or belieaedhid is being neglected, abused, or placed in
imminent risk of serious harm.

The designated S.I.T. member will maintain conf

Management of Suicide in the Schools

If a suicide of a staff member or d&nt occurs the Superintendent of Schools shall be notified

immediately.
1. Communication
A. All requests for information will be directed to the building principal.
B. The building principal will assemble administrative staff to plan and implementtiam ac

plan. The Director of Special Services will participate in this meeting and coordinate
resources if necessary.

2. Action Plan

A. Assemble staff prior to the opening of school to provide accurate information and to
present the plans for the school dashe building principal will try to anticipate sensitive
situations and inform all staff, permanent and itinerant accordingly.

B. The S.1.T. meeting will be called in order to assist the staff and students in dealing with the
general school situation andyaindividual problems which may arise. Members of the
team will assist the building staff in developing and implementing the action plan within
the building.

C. The S.I.T. should identify those students who have the greatest potential for adverse
reaction ¢ this incident and interview them to assess their needs. The team should
implement a monitoring plan for those students, if needed.

D. The action plan should include provisions for group discussions as well as individual
sessions with students and staff.

3. Following a suicide, the atmosphere in school can be a critical factor in preventing additional
suicides. Some students will be affected more than others, and the impact might surface in differer
ways. Students should be allowed to discuss theirnfgelof loss without embarrassment but
should not be forced to participate in such discussions. Any discussions of a suicide should b
tailored to the age, maturity and needs of theses student(s) involved.

Implementation March 8, 206
Return to Section Index
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Corporal Punishment

Corporal punishment in any form is strictly prohibited in all schools in the Town of Litchfield.

(cf. 5114- Suspension/Expulsion)

Legal Reference:

Connecticut General Statutes:

10-221 Boards of education to prescribe rules

10-233a Definitions

10-233b Removal of pupils from class

10-233c Suspension of pupils

10-233d Expulsion of pupils

10-233e Notice as to disciplinary policies and action

10-235 Indemnification of teachers, board members and employees in damage suits; expenses
litigation

10-236a Indemnification of educational personnel assaulted in the line of duty
53a18 Use ofeasonable force or deadly physical force generally

Litchfield Board of Education Policy Handbook
5114.1Suspension and Expulsion/Due Process

Litchfield Administrative Regulations
3541.2 Transportation Regulations

Policy Adopted: August 18, 1987
Policy Revised: September 11, 1990
Policy Revised: November 17, 1998
Return to Section Index
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Civil and Legal Rights and Responsibilities

Search and ®izure

The Litchfield Board of Education authorizes the search by school or law enforcement officials of
lockers and other school property available for use by students for the presence of weapons
contraband or the fruits of a crime if (1) the searcjussified at its inception and (2) the search as
actually conducted is reasonably related in scope to the circumstances which justified the interferenc
in the first place. A search is justified at its inception when there are reasonable grounds for
suspecting that the search will turn up evidence that the student has violated or is violating either the
law or the rules of the school. A search is reasonably related in scope when the measures adopted .
reasonably related to the objectives of the seanchnot excessively intrusive in light of the age and
sex of the student and the nature of the infraction.

School Property

Student lockers, desks and other such property are owned by Litchfield Public Schools. The schoc
exercises exclusive control @vthe school property, and students should not expect privacy regarding
items placed in school property because school property is subject to search at any time by scho
officials. Students are responsible for whatever is contained in desks and issledsto them.

Automobiles

Automobiles on school property are subject to search by a school official if a school official has
reasonable cause to believe that contraband is in or on the automobile.

The Person

Students and their effects are subjecteing searched by school officials if a school official has
reasonable cause to believe that the student is in possession of contraband. If school official
conclude that a more intrusive search (i.e., a strip search) is needed, they shall reEuspiaons

to the police, who shall be responsible for any such search. School officials shall not conduct sucl
searches.

Notice

Students will be provided notice of this policy concerning search and seizure by having it placed in
the student handb&amr distributed by supplemental publication.
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Legal Reference:

Connecticut General Statutes
94-115 An Act Concerning School Searches

Policy Adopted: June 23, 1987
Policy Revised: October 11, 1994
Policy Reviewed:  October 1, 1998
Return to Section Index
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SECONDARY

HEALTH, SAFETY AND WELFARE

Civil and Legal Rights and Responsibilities

On-Campus Recruitment

Subject to the provisiors Subdivision (11) of Subsection (b) of Sectiof10 of the Connecticut General
Statutes, the Litchfield High School shall provide the same directory information asainmus recruiting
opportunities to representatives of the armed forces of the USttds of America and State Armed
Services as are offered to nonmilitary recruiters, recruiters for commercial concerns and recruiter
representing institutions of higher education.

The Board shall also provide full access for the recruitment of stubgmnsgional vocational technical
schools, regional vocational agricultural centers, idistrict magnet schools, trade schools, charter schools
and interdistrict student attendance programs.

Unless notified to the contrary, the district may disclasectbry information or class lists of secondary
school (grades-I2) student names and/or addresses without the written consent of the parent or legas
guardian of the student or by the student who has attained majority status.

Military recruitersorist i t uti ons of higher | earning shall h
addresses, and telephone listings unless a secondary student or the parent of the student requests that
information not be released without prior written parentasenh The Board of Education shall notify
parents of the option to make such request and shall comply with any request received.

The school administrator may make the determination of when the recruitment meetings are to take place a
reserves the riglib deny such meeting where the holding of such meeting will materially and substantially
interfere with the proper and orderly operation of the school.

Any person or organization denied the rights accorded under this policy shall have the right toareques
review of the decision by the Board of Education by filing a written request with the Superintendent of
Schools.

(cf. 5125- Student Records; Confidentiality)
Legal Reference:  Connecticut General Statutes
1-210 (11) Access to public records. Exemgaords.
10-221b Boards of education to establish written uniform policy re treatment of
recruiters.(as amended by PA282)
P.L. 106398, 2000 H.R. 4205: The National Defense Authorization Act for Fiscal Year 2001

PL 107110 ANo Chmnd dAdted t TiBtelhné | X, Sec. 9!

Policy Adopted: April 19, 2006
Return to Section Index
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SECONDARY

HEALTH, SAFETY AND WELFARE

Civil and Legal Rights and Responsibilities

On-Campus Recruitment

The following regulations are established to ensure thaampus recruitment of students is conducted in an
orderly manner that is not disruptive to the high school program.

1. Organizations wishing to ceuit at Litchfield High School must make arrangements with the high
school Principal or designee who will determine the schedule for the recruitment meeting.

2. Recruitment meetings will be limited to the same number for each organization for eachi@academ
year. The exact number will be determined by the Principal and will usually not exceed two
recruitment meetings per year.

3. On-campus followup meetings with individual students will be permitted only upon the request of
the student(s) and with thproval of the Principal or designee.

4, Scheduled visits by recruiters will be made known to the student body by school personnel.

5. The school administration reserves the right to deny a recruitment meeting or access request whe
the holding of sut a meeting will materially and substantially interfere with the proper and orderly
operation and discipline of the school; is likely to cause violence or disorder; or will constitute an
invasion or violation of the rights of other students. Any persoentity denied access under this
regulation shall have the right to request a review of the administrative decision by the Board of
Education by filing an appropriate written request with the Superintendent of Schools.

Legal Reference:  Connecticut Gener&tatutes

10-221b Boards of education to establish written uniform policy re treatment of
recruiters

P.L. 106398, 2000 H.R. 4205: The National Defense Authorization Act for Fiscal Year 2001
PL 102110 ANo Child Left 9828hind Acto Tit

Regulation Implemented: April 19, 2006
Return to Section Index
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SAMPLE FORM

LITCHFIELD PUBLIC SCHOOLS
Litchfield, Connecticut

Access to Student Information by Military College Recruiters

Name of Student: Date:

Name of Parent: School:

Dear Parent/Guardian and Secondary Students:

The Litchfield Public School District receives funds from the federal government undso t6&ild Left
BehindAct of 2001 These funds are used in a variety of ways to provide additional help to students in
greatest academic need. The law also requires that districts receiving these funds must, upon request, pro\
to military recruiters, colleges and univaesit access to the names, addresses and telephone listings of
secondary students.

It is important for you to know that a secondary school student or his/her parent or guardian may request tr
the studentds name, a dotl lre eetesed by ahe @istrictemMtheyt priornvettenn u
parental consent. If you would like to make such a request, please complete the following and return it t
your childbés school

Parentor Guar dian: Please complete this section an
separate form for each child.

| am aware the Litchfield Public School District must provide access to military recruiters and colleges ol
universities of sudent names, addresses and telephone listings. | am aware the District will provide this
information upon request, unless | require that such information not be given to the followingvgtbaps

prior written parental consent:

Military Recruiters (please check one)

[] Do not release my secondary studentds inform

[] Do not release my secondary studentdés inforn
my prior written parental consefiefore doing so.

Colleges, Universities, or Institutions of Higher Learning(please check one)

[] Do not release my secondary studentodés infor
higher learning at anyme.
[] Do not release my secondary studentoés infori

learning until you have first obtained mgior written parental consertiefore doing so.

Parent Signature: Date

Adult Student Signature: Date

Form Implemented: April 19, 2006
Return to Section Index
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SECONDARY

HEALTH, SAFETY AND WELFARE

Civil and Legal Rights and Responsibilities

Directory Information

Unless notified to the contrary, the district may disclose directory information or class kstsooflary
school(grades 712) student names and/addresses, and telephone lists without the prior written consent of
the parent or legal guardian of the student or by the student who has attained majority status.

Directory information or class lists efementary schoolgrades PK6) student names dfor addresses, and
telephone lists shall not be distributed without the written consent of the parent or legal guardian of th
student.

ADirectory informationo means one or more of t|
number, date ahplace of birth, major field of study, participation in officially recognized activities and
sports, photograph, grade levels, electronic mail address, weight and height of members of athletic team:
dates of attendance, degrees and awards receivedliimgchonor roll publication, and the most recent
previous public or private school attended by the student.

Military recruiters or institutions of higher |
addresses, and telephone listingsessla secondary student or the parent of the student requests that suct
information not be released without prior written parental consent. The Board of Education shall notify
parents of the option to make such a request and shall comply with any reqeiesd.

Any person or organization denied the rights accorded under this policy shall have the right to request
review of the decision by the Board of Education by filing a written request with the Superintendent of
Schools.

(cf. 5125- Student Recals; Confidentiality)

Legal Reference:  Connecticut General Statutes
1-210 (11) Access to public records. Exempt records.
10-221b Boards of education to establish written uniform policy re treatment of
recruiters.
P.L. 106398, 2000 H.R. 4205: Theational Defense Authorization
Act for Fiscal Year 2001.
PL107210 ANo Child Left Behind Acto Tit

Policy adopted: April 19, 2006
Return to Section Index
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SAMPLE FORM #1

DENIAL OF PERMISSION TO RELEASE CERTAIN
DIRECTORY INFORMATION WITHOUT PRIOR WRITTEN CONSENT

Dear Parent/ Guardian:

Certain directory information may be released to media, colleges, civic or gelaield orgaizations
and state or governmental agencies including military recruiters, as well as published programs for th
athletic, music and theater presentations of this school district.

Directory information included the following kinds of information:

Name ofstudent

Address

Telephone number

Major field of study

Participation in officially recognized activities and sports
Height and weight of members of athletic teams

Dates of attendance

Degrees and awards received, including publication of honor roll
Most recent school attended

10. Date of birth

11. Photograph

12. Videotape not used in a disciplinary manner

©CoNoOrWNE

Please circle the specific categories of information, if any, listed above that ymi @sh to be released
without your specific prior written permissi.

The release of all Directory Information is denied.

This form must be completed and returned to the school principal within ten (10) days after publication o
the notice on "Directory Information."

Name of Student School Grade

Parehm 6 s Signatur e Date

Form Implemented: April 19, 2006
Return to Section Index
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SAMPLE FORM #2

NOTIFICATION TO PARENTS
Release of Certain Infomation
Under the fiNo Child Lef't Behind A

200

Dear Parent/Guardian:

Pursuant to the federal i N1dO (Ttke ilx] Skc. 9588), the Btehfieldn d
Public School District must disclose to military recruitersl a@nstitutions of higher learning, upon
request, the names, addresses and telephone numbers of high school students.

The district must also notify parents/guardians of their right and the right of their child to request that the
District not release shdanformation without prior written consent.

Parents/guardians wishing to exercise their option to withhold their consent to the release of the abo\
information to military recruiters and institutions of higher learning must sign this form below and retu
it to the Building Principal by

Date

Reservation of Consent for the Release of Certain Student
|l nformati on under the ANo Chil d |

Please do not release the name, address and telephone number of
Name of Student

to military recruiters and institutions of higher learning.

Print Name of Student School Grade

0AOAN GBADAEAT 60 3ECT P&DOA

Form Implemented: April 19, 2006
Return to Section Index
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Civil and Legal Rights and Responsibilities

Freedom of Expression/Speech

The Board of Education supports the dissemination and discussion of diverse points of view. Througl
the administration it encourages the publishing and distribution of student newspapers, journals an
other publications. Whiegstdent sé rights to freedom of expr
these rights are limited with regard to libelous or obscene statements or material that would caus
substantial disruption of the educational process.

School administrators have thght to prevent distribution of items that would disrupt the educational
process and to regulate the time, place and manner of distributing written material so as to maintai
the appropriate educational atmosphere.

Administrators also have the right tequire that student publications reflect responsible journalism
and are appropriate to the maturity levels of students.

Students shall be informed of all regulations in regard to publication and distribution of printed matter
as long as they conform thithe following guidelines:

1. Students may distribute literature on school property at specified locations and times designated.
2. No commercial or obscene material, nothing of a libelous nature or involving the defamation of
character nor anything adeating racial or religious prejudice will be permitted to be distributed

within the school.

3. Any literature distributed within the school must bear identification as to its source.

Policy Adopted: November 17, 1987
Policy Reviewed: October 1, 198
Return to Section Index
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SEXUAL HARASSMENT

Sexual harassment will not be tolerated among individuals of the Litchfield Public Schools. It is the
policy of the Board that any form of sexual harasstis forbidden, whether by students, supervisory

or nonsupervisory personnel, individuals under contract, or volunteers subject to the control of the
Board. Students are expected to adhere to a standard of conduct that is respectful and courteous
empoyees, to fellow students and to the public. At all times the Board will enforce this policy as

proscribed under Title IX and other relevant federal and state laws, as amended from time to time.

Definition
There are two forms of sexual harassment] guo quo and hostile environment:

1 Quid pro quo is defined as a situation whereby anyone causes a student to believe that he
she must submit to unwelcome sexual conduct in order to participate in a school program ol
activity. It can also occur when school employee causes a student to believe that the
employee will make an educational decision based on whether or not the student submits t
unwelcome sexual conduct.

1 Hostile environment harassment occurs when unwelcome, sexually harassing conduct is s
sever e, persistent or pervasive that i1t af
an educational program or activity or creates an intimidating, threatening or abusive
educational environment.

Boardodés Sexual Har acedsmme nt Compl aint Pr

Any pupil who believes that he or she has been subjected to sexual harassment should report t
alleged misconduct to his/her Assistant Principal, Principal and/or the Superintendent of Schools a
soon as possible. All complaints will be trehteonfidentially. No adverse action will be taken
against a pupil making a good faith report under this policy.

Thereafter, a prompt investigation will be conducted by an impartial investigator to be assigned by the
Assistant Principal, Principal and/tlhe Superintendent of Schools and/or the Director of Special
Services. Such individual will then present relevant findings to the Board of Education for their
consideration and action if necessary.

Legal References:

Civil Rights Act of 1964, Title VI, 42 U.S.C. 200&(a).

Equal Employment Opportunity Commission Policy Guidance9{Hd.035) on Current Issues of
Sexual Harassment, effective 10/15/88.

Title IX of the Education Amendments of 1972, 34 CFR Section 106.



STUDENTS #5145.5(b)

Meritor Savings Bank FSB v. Vinso77 U.S. 57 (1986).

Connecticut General Statutes:
46a60 Discriminatory employment practices prohibited.
Constitution of the State of Connecticut, Article |, Section 20.

Policy Adopted: January 12, 1993
Policy Revised: April 6, 1999
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ELEMENTARY AND SECONDARY

HEALTH, SAFETY AND WELFARE

Surrogate Parent Program

Any child considered by this school systenraquire special education and whose natural parents are
Aunavail able, 06 as defined by | aw, or who i s a
appointed by the Commissioner of Education as defined by law.

The function of the surrogate gan t  wi | | be to act as the child
making process as specified in the law. (Connecticut General Statt@d§1){2))

The law makes provisions whereby a parent or legal guardian or the student for whom a surrogat
parent has been appointed may contest the surrogate parent appointment> (Connecticut Gener
Statutes 1@4g(b))

Legal Reference:

Connecticut General Statutes:

10-94f Definitions

10-94g Appointment of surrogate parent

10-94h Term of surrogate pert

10-941 Rights and liabilities of surrogate parents

10-94j Regulations to establish qualifications and training procedures for surrogate parents
10-94k Funding of surrogate program

P.A. 82247 An Act Concerning the Appointment of Surrogate ®are (This act establishes an
appeal process whereby a parent or legal guardian or the student may contest the surrogate par:
appointment.)

Policy Adopted: October 27, 1987
Policy Revised: November 17, 1998
Return to Sectiondex
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ELEMENTARY AND SECONDARY

SCHOOL-FAMILY -COMMUNITY PARTNERSHIP

The Litchfield Board of Education recognizes
school and the family. The Board believeattschools and parents must work cooperatively for
students to reach their maxi mum potential. [ n
family members involved in supervising the st

The parent involvement programs wibke comprehensive and coordinated in nature. They will
include, but not be limited to, the following components of successful parent involvement programs:

Responsible parenting is promoted and supported.

Communication between home and school is regwarway and meaningful.

Parents play an integral role in assisting student learning.

Parents are welcome in the school, and their support and assistance are sought.

Parents are partners in the decisions that affect children and families.

Community resource are made available to strengthen school programs, family practices and
student learning.
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The Board of Education supports professional development opportunities for staff members tc
enhance understanding of effective parent involvement strategies.Bodrd also recognizes the
importance of administrative leadership in setting expectations and creating a climate conducive ftt
parental participation.

Policy Adopted:  November 17, 1998
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