FREQUENTLY ASKED QUESTIONS AND ANSWERS
2008-2009

PLEASE NOTE: SOME PROCEDURES MAY VARY AT THE ELEMENTARY AND INTERMEDIATE
LEVELS.

“What is the procedure to follow if my child will be absent from school?”

Call the main office first thing in the morning, or the night before, at 567-7530 and leave a message
including your name and the name and grade of your child. Briefly indicate if the student is staying home
due to illness or other reason. You must phone the school every morning that your child will not be in
school. If we do not receive a phone call and we are unable to contact you, the absence will be recorded
as “absent-unexcused.” Follow-up communication is necessary to remove this from your child’'s
attendance record.

“What if my child has to leave school during the day?”

Any time you need to take your child out early, please send a dismissal note to school with your child.
Remind your child to bring the note to the main office before school starts. The office will issue an
‘early dismissal pass’ to the student. The student will give the ‘pass’ to the teacher of the class from
which he/she is being dismissed. Sending your child with a note from home will eliminate the need for
calls into classrooms and disruption of the educational process. It also expedites having your child
dismissed on a timely basis. On the occasion when a dismissal is not anticipated, you may phone the
office to let us know. We ask that these instances be limited to only those that are absolutely
unavoidable. Advance notice on your part is greatly appreciated by faculty and staff.

“What if my child forgot to bring lunch, homework, etc....?”

Bring in your forgotten item, clearly marked, and leave it in the main office for pick-up. It is important that
you communicate at home a plan for forgotten items. We will do our best to get the lunch to your child. If
your child asks you to deliver something, we will expect him/her to remember to come to the office and
retrieve the item. Our having to phone into classrooms is a serious disruption to both teachers and
students.

“What if my child forgot to have a permission slip signed for a field trip?”

In order for any student to participate in a school-sponsored field trip, a permission form signed by the
parent/guardian must be submitted. Telephone calls for the purpose of verbally granting permission
for the student to participate will not be accepted as a valid form of parental permission. A FAX is
acceptable (Fax: 567-7538). Without written permission, your child will miss the trip.

“What if my child will be tardy to school?”

If your child is late to school, he/she must check in with the main office upon arrival. Students should
bring a note from a parent stating the reason for arriving late. ~ When your child has a medical
appointment, please bring in a note from the doctor upon returning. Most medical practices are familiar
with this procedure and are happy to provide you with a note. Note: If a student has accumulated
four or more unexcused tardies to school, a detention will be issued.

“How does my child get home if he/she stays after school?”

If your child is in middle school and has been asked by a teacher to remain after school, your child will be
issued a ‘Late Bus Pass’ by the main office. The late bus leaves from the Intermediate School at 3:15
p.m. Middle School parents will be notified if a student stays after school. High school students cannot
ride the Intermediate School bus. Students must be with a teacher if staying after school.



“My child is out ill and needs homework. How do | arrange for this?”

If your child is out sick one or two days, homework should be retrieved by calling a friend or upon his/her
return to school. If your child has been out sick at least 3 days, please leave a message, first thing in the
morning, requesting homework. Homework requests should be directed to the school counselors’ office
at 567-7534 by 8:30 am. This will allow for time to coordinate with teachers and gather assignments by
the end of the day. Homework will be left for pick-up in the main office by 3:00 p.m. If you are unable to
pick up the assignments, please arrange for a family member or friend to do so.

“We will be away on a family trip. How do we get homework?”

If your child will be out of school for family travel, all homework should be requested by the student from
each teacher at least one week prior to leaving school. Arrangements for make-up work, tests etc.
should be made directly with each teacher.

“What if | want to get a message to my child?”

If you plan on picking up your child at the close of school rather than riding the bus, please make those
arrangements in advance so that your child is aware of your plans. We will interrupt instruction only to
relay messages to students in the case of an emergency. Any last-minute changes to
transportation plans cannot be communicated to students in class.

“What if my child will be taking a different bus home after school?”

If your child is taking a different bus after school, he/she needs to bring a note signed by a
parent/guardian to give directly to the bus driver. Should you forget to send in a bus note, you can call
the office and they will issue one. If you do not call, your child will have to take the regular bus home.

“What if after-school sports or activities are cancelled?”

Check the website www.litchfieldschools.org. In the event of after-school activities or sports
cancellations due to inclement weather, etc., please have a back-up plan for your child. Having an
alternative plan saves your child the anxiety of wondering what to do when changes occur. The athletic
portion of our website is updated throughout the day, so please refer to it for all sports-related issues or
questions. You may also call the Athletic Director at 567-7536.

Note: The LHS website provides a calendar listing of all school events and updates.
VISITORS: All guests and visitors must report to the Litchfield High School administrative offices

upon their arrival. Student visitors are not permitted during the school day without
prior approval of the Administration.

Other Helpful Tips:

e Learn to access and use the Litchfield Public Schools website to obtain information on school
events and sports programs.

e Forinformation on school closings, early dismissals, or late openings check the website, listen to
WZBG -FM 97.3, or tune to local television stations.

e Email addresses of faculty and staff members can be found on the school website ‘School Staff’
link.

e The PowerSchool website (to access student’s grades and attendance) is:
http://Nlitchfield. powerschool.com/public


http://www.litchfieldschools.org/

